[TPOEKT

AJIMAHUCTPAIISI TOPOJA KAPABAHOBO
AJJEKCAHJIPOBCKOI'O PAIOHA
BJIAIMMUPCKOH OBJIACTH

IHOCTAHOBJIEHHUE

Or Ne

06 ymeeparcoeHuu aOMUHUCMPAMUBHO2O

peanamenma no npedocmasieHuio MyHUYunaIbHou yciyeu
«lIpunamue na yuem epasxcoam, 6 Kauecmee HyHcOarouuUxcs
6 HCUTILIX NOMEUJSHUAXY

B nensx mosbimenus 3¢@(EKTUBHOCTH, KauecTBa, JOCTYMHOCTH MYHHUIIMMAIb-
HBIX YCIIyT U CBOEBPEMEHHOI'0 UX IMPEJOCTABICHUS, PYKOBOJACTBYsACh DenepabHbIM
3akoHOM Poccuiickoit ®enepanuu ot 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu
MPEIOCTABIEHUS TOCYJAPCTBEHHBIX U MYHUIIMITAJIHBIX YCIyr», DenepaibHbIM 3aK0-
HoM OT 06.10.2003r. Ne 131-®3 «O6 oOmuMX NPUHIMIAX OPTraHU3aIMd MECTHOTO
camoytpaBieHusi B Poccuiickoit deneparumy, 3akoHoM Bragumupckoii o6iactu oT
06.05.2005 Ne 49-O3 «O mnopsiike BeIeHHUS OpraHaMH MECTHOTO CaMOYNpaBJICHUS
y4eTa rpaxjaH B KaueCTBE HYKJIAIOIIUXCS B JKWIbIX MOMEIICHUSX, MPEI0CTaBIIsIC-
MBIX TIO JOTOBOpaM COLIMAJIBHOTO HaiiMay, ycTaBa MYHMIIMIAILHOIO OOpa3oBaHUs
ropox Kapabanogo,

HOCTAHOBJAIO:

1. VYTBepauTh aIMHHUCTPATUBHBIA  pErJIaMEHT MO  MPEIOCTABICHUIO
MyHULMNAIbHON ycnyru «IIpuHsATHE Ha yUYET rpakIaH B Ka4eCTBE, HYKJAIOIINXCS B
KWIBIX [IOMEIIEHUSAX» COIIACHO IPUIOKEHUIO.

2. Ilpu3Harth yTpaTHBIIMM CHJIy IIOCTAaHOBJIEHHE AJMHHHMCTPALUA TIOpOJa
KapabanoBo AunekcanapoBckoro paitona ot 30.07.2021 Ne 339 «O BHeceHuu
M3MEHEHHN B TIOCTAHOBJIEHUE aJMUHUCTpauun ropoja Kapabanoso 29.06.2012
Nel73 «O06 yTBepKIaeHHH aIMUHUCTPATUBHBIX PETIIAMEHTOBMY.

3. KOHTpOJb 32 HCIIOTHEHUEM HACTOSALLIErO MOCTAHOBJIEHUS OCTaBIISAIO 32 COOOM.

4. IlocTaHOoBNIE€HUE BCTYNAET B CUITY CO JIHS €r0 O(PUIIMAIBHOTO OIyOJIMKOBaHUS
U TOMJIKUT pa3MELICHUI0O Ha OQPUUMAIBLHOM caiiTe aAMUHUCTPALMK TOpoja
KapabanoBo http://ropoakapabanoBo.pd.

['maBa agMuHHCTpanuu
ropoga KapabanoBo N.B. ITaBnoB
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IIpunoxenue
K II0CTaHOBJICHUIO
oT Ne

AIMUHHUCTPATUBHBIHA pPerjaMeHT
aaMMHUCTpanuu ropoaa Kapadanoso
10 NMPeJ0CTABJICHUI0O MYHUIIUNIAJIBHON yCJIYTH
«IIpuHsATHE HA yYeT IPakIaH B Ka4ecTBe, HYKAAIMNXCHA B JKUJIbIX IIOMELIEHUSIX»

1. O0uIMe mMoJI0KeHU S

1.1. IIpeamer peryimpoBaHus AAMHHUCTPATHBHOI'O PerjIaMeHTa

AJIMUHUCTPATUBHBIA PETJIAMEHT 110 MPEIOCTABICHUIO AIMHUHUCTpALUEN Topoaa
KapabanoBo AuekcanapoBckoro paiioHa Bragumupckoit 001acTH MyHUIIMNAIBHON YCIYTH
«ITpuHsaTHE Ha y4eT rpaxKJjaH B KaueCTBE, HYKJIAIOIIUXCS B KUJIBIX TOMEIICHUAX ) (aiee -
aJMUHUCTPATUBHBIN periaMeHT) pa3paboTaH B LEJSAX MMOBBIIICHUS KaueCTBa UCIIOTHEHUS U
JMIOCTYMTHOCTH  PE3YJIbTAaTOB TMPEAOCTABICHUS MYHULIMNAIBHOM YCIYrd IO MpUEMY
3asBJIEHUHN, TOKYMEHTOB, a TAaK)K€ MPUHITHS HA yUeT rpaXkJaH B KAYECTBE HYKJAIOIINXCS B
JKUJIBIX TTOMEMICHUSIX, CO3/IaHUsI KOM(MDOPTHBIX YCIOBUHN /ISl TIOTydaTene MyHHUITUIAIbHON
YCIYTH.

1.2. Kpyr 3asBureJei

1.2.1. ITpaBo Ha MoJydeHHE MYHUIUNAIBHON YCIYIM UMEIOT TpaxkaaHe Poccuiickoi
denepanyiy, MNPOXKUBAIOIIME HA TEPPUTOPUUM MYHUIMIAIBHOTO OOpa30BaHHS TOPOJ
KapabaHoBo, mpu3HaHHBIE B COOTBETCTBHHM C 3aKOHOM Biagumupckoi o0macté OT
08.06.2005 Ne 77-O3 «O nopsiake onpeaeieHus pa3mepa 10Xo4a U CTOUMOCTH UMYIIIECTBA
rpaxkaaH W INPU3HAHUS HMX MaJOMMYyIIMMHU B LENAX NPEJOCTABICHUS II0 JOTrOBOpaM
COIIMAJILHOTO HaiiMa JKUJBIX TOMEIICHUH MYHUIMNAIBHOTO IKUJIUIIHOTO (QoHIa»
MaJIOMMYIIUMH UM OTHOCSIIIIUECS K MHBIM KaTeTOPHSIM TpakJaH, UMEIOIIUM IMPaBo ObITh
MPUHATBIMU HA YUYET B KaU€CTBE HYKIAIOLIMXCS B KWIBIX IMOMEMIEHUAX B COOTBETCTBUU C
benepanbHBIM 3aKOHOIATEIHCTBOM 1 3aKOHOAATENLCTBOM Braanmupckoi 00macT.

ManouMymiumMu  SIBISAIOTCS ~ TpaKJaHE, €CJIM  OHWU  NPU3HAHBI  TAKOBBIMHU
aaMuHHCTpanmelr ropoga KapabGaHoBo B moOpsliKe, YCTaHOBJIEHHOM  3aKOHOM
Brnagumupckoii o6iactu, ¢ y4eToM J0X0/1a, MPUXOISIIEToCs Ha KaXJA0ro ujeHa CeMbH, U
CTOMMOCTH HWMYIIECTBA, HAXOJSIIETOCS B COOCTBEHHOCTH UYICHOB CEMBU W IOJJICKAIIETO
HAJIOr000JI0KEHHIO.

Manoumymum rpaxxaaHaM, MpU3HAHHBIM 110 YCTaHOBJIEHHBIM JKHWIIMIIHBIM KOJEKCOM
OCHOBAHMSIM HYXJAIOIIMMUCS B KUJIbIX MOMEIICHUSX, MPEIOCTABISEMBIX IO JOTOBOpPaM
COIIMAJILHOTO HaiiMa, JKHWJIbIe TOMEIICHUS MYHHUIUIAIBHOTO KWJIMIIHOTO (oHAa TI0
JIOTOBOpaM  COLIMAJIBHOTO HaliMa TMPENOCTaBIAIOTCS B YCTAHOBJIEHHOM KHIMIIHOM
KOJIEKCOM TIOPSIJIKE.

Kuneie momenenus xunuinHoro ¢gonaa Poccuiickoit denepanny Wik KUIUIITHOTO
dbonga Braaumupckoit o0iacTH MO JIOrOBOpaM COIHMAJIBHOTO HaiiMa MPeIoCTaBISIOTCS
UHBIM, ONpEJCNIEHHbIM (QenepaqbHbIM 3aKOHOM, YyKa3oM Ilpesunentra Poccuiickoii
denepanyiv WK 3aKOHOM Braaumupckoi o0acT KaTeropusiM IpakJaH, IpU3HAHHBIM 11O
YCTaHOBJIEHHBIM JKUIUIIHBIM KoAekcoM H (wiH) (deaepanbHbIM 3aKOHOM, YKa3oM
[Ipesunenta Poccuiickoit denepannu Wik 3aKOHOM BiaguMupckoit 00JacTH OCHOBaHUSIM
HYXJAIOIIMMHUCS B KWIBIX TOMEIICHUAX. /[[aHHbIE )KUJIbIE TOMEIICHUS! TPEAOCTABIIAIOTCS B
YCTaHOBJIEHHOM JKMIMIIHOM KOAEKCOM MOPSAKE, €CIM WHOW MOPSAOK HE MPEAYyCMOTPEH
yKa3aHHbIM (enepanbHbIM 3aKOHOM, YkazoM IlIpesmaeHta Poccuiickoit denepanuu wim
3akoHOM cyOnekTa Poccuiickoit deneparym.
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KareropusiMm rpaxkiaH, yka3aHHbIM B TpeAbIayIIeM ab3aie, MOTYT MPEeAOCTaBISITHCS
M0 JOTOBOPaM COIMAJIBHOTO HaliMa >KWJIble MOMEIIEHUS MYHHUIUIAIBLHOTO >KUIUITHOTO
dbonma agmuHucTpanuend ropona KapabaHoBo B ciyuyae HajmeneHUs €€ B YCTAaHOBJICHHOM
3aKOHOJATEIbCTBOM TIOPSJKE TOCYAAPCTBEHHBIMH IOJHOMOYHMSIMH Ha oOecreueHue
YKa3aHHBIX KaTerOpui rpaxkaH *UJIbIMUA MOMEIICHUSIMHU.

Kunbie momemieHuss MYHHUIMMAIBHOTO SKUJIWIIHOTO (OHAAa IO  JOrOBOpaM
COIIMAJILHOTO HaliMa MPEOCTABISIOTCS YKA3aHHBIM KaTErOpUAM I'paxaaH B YCTaHOBICHHOM
JKumuniHbBIM KOJEKCOM TOPSIJIKE, €CIM WHOHM TMOPSIOK HE TPEayCMOTPeH (enepabHbIM
3akOHOM, Yyka3zoM Ilpe3unenta Poccuiickor @enepanuu WM 3aKOHOM BiaauMupckou
o0acTH.

Kunple nomemieHuss MO JOTOBOpaM COLUAIBHOTO HaiiMa HE TMPEAOCTaBIISIIOTCS
WHOCTPaHHBIM TpaKJIaHaM, JHIaM 0e3 TpaKJIaHCTBa, €CIM MEXKIYHAPOJIHBIM JIOTOBOPOM
Poccuiickoit @enepannn He IPELYCMOTPEHO UHOE.

[TonyuarensiMu MYHUIMOAIBHOM YCIYyTH SIBISAIOTCS TpakJlaHe, HYXIAIoIIuecs B
KUJIBIX TTIOMEIICHUSX, MPEIOCTABIIIEMBIX 10 JIOTOBOPaM COIMAILHOTO HaliMa:

1) He ABIsIONIMECS HAHUMATESIMU JKHJIBIX MMOMEIIEHUH 0 JOTOBOPaM COIUATIBHOTO
HaliMa WJIM 4YiI€HAaMU CEMbM HAaHUMATENs >KHIJIOTO MOMEIIEHUs MO JOTOBOPY COLMAIBHOTO
HaiiMa MO0 COOCTBEHHHMKAMH JKHMIIBIX ITOMEIIEHWH WA YIEHAMH CEMBH COOCTBEHHHKA
YKHJIOTO TTIOMEIICHUS

2) SBISAIOIIMECS HAHUMATENSIMH JKWJIBIX TOMEIICHUH MO J0TOBOPaM COIHUAIBHOTO
HaliMa WJIM 4YJI€HAMU CEMbU HAHUMATENS >KHJIOTO MOMEIIEHUS MO JOTOBOPY COLMAIBHOTO
HaliMa JIMOO COOCTBEHHHMKAMM JKHJIBIX NOMEIICHHM WJIM YjJeHaMU CEMBH COOCTBCHHHKA
’KHJIOTO TMOMEIIEHNUS U 00eCIIeYeHHbIE OOIIEH IUIOMIAAbI0 JKHJIOTO MOMEIIECHUS Ha OJHOTO
YJIeHa CEMbU MEHEE YUYETHOU HOPMBI;

3) mpoXWBaKIIUE B TOMEIICHUWU, HE OTBEYAIOIIEM YCTAHOBIECHHBIM ISl JKHJIBIX
MOMEIIEHUN TPeOOBaHUSIM;

4) gBusOIMECS HAHUMATENSIMU JKWJIBIX MOMEUIEHUH IO JOTrOBOpaM COLMAIBHOTO
HaliMa, YJIeHaMU CEMbH HAaHUMATEJISl AKUJIOTO MOMEIICHHS IO I0rOBOPY COLIMAIILHOTO HaiiMa
WIM COOCTBEHHHMKAMM JKWIBIX IIOMEIICHHUH, 4YJI€HAaMH CEMbH COOCTBECHHHKA KHIIOTO
MOMEIIICHUSA, MPONKUBAIOIIMUMU B KBApTUPE, 3aHATOM HECKOJbKMMHM CEMbSIMU, €CIHA B
COCTaBE CEMbU HMEETCS OOJIbHOW, CTpaJalomUil THKEIO (HOPMOM XPOHHUYECKOTO
3a00eBaHusl, TPU KOTOPOM COBMECTHOE WIPOKMBAHHME C HUM B OJHOH KBapTUpE
HEBO3MOKHO, M1 HE MMEIOIUIMMHM HWHOTO KWUJIOI0 MOMEIIECHMS, 3aHUMAeMOIo IO JIOrOBOPY
COIIMAIPHOTO HaliMa WX MPUHAIJISKAIIETO0 Ha IpaBe coOcTBeHHOCTH. IlepedueHb
COOTBETCTBYIOIIMX 3a00JI€BaHMI yCTaHABIMBACTCS YMOJIHOMOYEHHBIM [IpaBuUTENbCTBOM
Poccuiickoit denepaunu (penepaibHbIM OPraHOM UCIOJHUTEIBHON BIACTH.

1.2.2. Ot umeHu 3asiBUTENS C 3asABICHUEM O MPEIOCTABICHUU MYHULIMNAIbHOU
YCIIYTH MOXET 0OpaTUThCS MPEICTABUTENb 3asgBUTENs (Jajiee TaKKe - 3asIBUTEIND), MOJIHO-
MOYHSI KOTOPOTO Ha oOpalleHue ¢ 3asBJICHUEM O MPEIOCTaBICHUN MYHHUITUNIAIBLHON yCIyTH
YI0CTOBEPEHBI HOTAPUAIBHO JTMOO UHBIM, MPUPABHEHHBIM K HOTApHUAJIBLHOMY CIIOCOOY B CO-
oTBeTCTBUH C ['paxnanckum kogekcom Poccuiickoit denepanuu.

OT uMeHn HeAeecnoCOOHOTO TpaXKJaHWHA C 3asiBJICHUEM O MPEIOCTaBICHUU MYHH-
[IATMAJILHON YCIIYTHM MOXKET OOpaTUThCS 3aKOHHBIA MPEACTaBUTENb (J1ajiee TaKKe - 3asiBH-
TEJIb).

1.3. TpeOoBaHUA K NOPAAKY NPeIOCTABJICHUA MYHUIMIIAJIbHON YCIYIH

1.3.1. Uadopmanus o npeaocTaBieHud MyHUIMIIAILHON yCIyTH (B TOM YHCIE O XOJe
NPEIOCTaBICHNUS MyHULIUIATBHOMN YCIIyTH) SBISETCS OTKPHITOM M 0OIEA0CTYITHOM.

NudopmupoBanue o0 mOpaBwiax —MpPeJOCTaBIEHUS  MYHULMIAIBHOM  yCIyTH
OCYILECTBIISIETCS. HENOCPEACTBEHHO B aaMUHHMCTpanuu ropojga KapaGaHoBO, a Takxke ¢
UCTIOJIb30BAHUEM CPEICTB TEICPOHHOM M MOYTOBOH CBsI3UM (B TOM UHMCIE AJIEKTPOHHOM
MOYTHI), CPEJICTBAX MAaCCOBOM HH(pOpMaLnH, Ha HHPOPMAIIIOHHOM CTeH Ie, 000pyT10BaHHOM
B IIOMEILIEHUAX YIIOJIJHOMOYEHHOTO OpraHa, peJHa3HaYeHHBbIX [ IPUEMa U PETUCTPALUU
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3asiBICHUN, Ha OUIMATBHOM HMHTEPHET-CalTe, a TaKkkKe B (efiepaibHON rocyJapCTBEHHON
nHpopmanoHHON cucteMe «EQuHBIA TOpTan TOCYAapCTBEHHBIX W MYHUUMIAIbHBIX
YCILyI».

MyHununanpHas yciyra MNpeAaoCTaBIsSeTcsl TpaXkJaHaM, HYKIAIOLIIUMCS B KWIIBIX
MTOMEUIEHUSAX, IPU3HAHHBIM MAJIOUMYIIUMU B MOPSAKE, YCTAHOBICHHOM JIEMCTBYIOLIUM 3a-
KOHO/IaTEJILCTBOM, a TaKXke Ipa’kJjaHaM, OTHOCSIIMMCS K UHBIM OMNpeeleHHbIM (eaepab-
HBIM 3aKOHaMm, yka3oMm lIpesunenta Poccuiickoin @enepanuu win 3aKk0HOM BiianuMupckoi
00JTaCTH KaTEeTOPHUSIM TPaXKAaH, MPU3HAHHBIM IO yCTaHOBIECHHBIM JKHMIUIIHBIM KOZEKCOM
Poccuiickoit @enepanmu u (Win) GeaepaabHbBIM 3aKOHOM, yKa3oM IIpesunenta Poccuiickoit
®enepanuu Wi 3akoHOM Biiagumupckoit 061acTé OCHOBaHUSAM HYKIAIOIIMMUCS B JKUJIBIX
MOMEIIECHUSX.

1.3.2. IlpenocTaBneHne MyHULMIIAIBHON YCIYTH OCYIIECTBIISIETCS aAMUHUCTpauuen
ropoaa KapabanoBo uepe3 cTpyKTypHOE Mojipa3ziesieHie — OTACIOM KIINITHO-KOMMYHaJIb-
HOT'O XO3SHICTBA MYHUIIMIIAIILHOTO Ka3€HHOTO YUPEeKICHHS «JlupeKuus Ku3Heo0ecTIeueHHs
HaceneHus» ropoja Kapabanoso (ganee — otaen XKKX MKY «IDKH» unu yupexaenue) u
MYyHHIMIAIbHOE OI0JKETHOE yupexieHne « MHOroyHKIMOHANBHBIN IIEHTP MpeocTaBlie-
HUS TOCYJJaPCTBEHHBIX U MyHULMIAIBHBIX YCIyT HACEIEHUIO AJIEKCaHIPOBCKOTO pailoHay,
IIPU HAJTMYHMH 3aKITOYEHHOTO COTJIAIIEHHs O COTPYIHUYECTBE.

1.4. TpeOoBanusi K NOPSAAKY MH(POPMHUPOBAHNS O PEAOCTABJICHUHA MYHUIIH-
NAJbHOMN YCJIYTH

1.4.1. Uadopmarus o mopsake MpeaoCTaBIeHUS] MyHUITUTIATBHOW YCIYTH, CBEICHUS
0 MECTe Hax0XkJeHHUs, rpaduke paboThl, KOHTAKTHBIX TellehoHaX, aipece ANEKTPOHHOM 1O -
ytbl oTAena XKKX MKY «I’)KH» pasmematorcs Ha nHOOPMAIIMOHHBIX CTEHJIaX B TIOMEIIIE -
Huu MKY «J[DKH», npenHasHaueHHBIX I pueMa 3asiBUTeNel, Ha OUIIMaTbHBIX calTax
aamuHucTpanuu ropoga KapabanoBo — http://ropoakapabanoBo.pd, MHOTOGyHKIIMOHAb-
Horo 1eHTpa (nanee — M®IL) - M1 anexcanapoBCkuiipaiioH.pd, B TOCyAapCTBEHHON WH-
¢dopmarnmonHoi cucteme «EAuHBIN mOpTan rocylapCTBEHHBIX W MYHHIMIAIBHBIX YCIIYT
(pynkumit)» (manee — Enunpiil mopTai), a Takke MPEAOCTABIACTCS MO Tene)OHY WIH MpH
JUYHOM oOpalleHuu 3asiBUTENS.

1.4.2. UndopmupoBanue 3asBUTENICd O MPEIOCTABICHUHM MYHHUIIMNAIBHON YCIyTU
OCYILECTBIISACTCS:

- HETIOCPEJICTBEHHO B YUPEKICHUH NPpU 00pallleHUH 3asiBUTEIIEH;

- C HCTIOJIb30BaHUEM CPEACTB TEIEPOHHOM CBSI3H, AIEKTPOHHOM MOYTHI pU oOparie-
HUU 3asBUTEIEH;

- IOCPEJICTBOM pa3MellIeHusl Ha opuIMalbHOM MHTepHeT-caiiTe yupexkaeHus, a TaK-
e MyOIMKaIMKU B CPECTBAX MACCOBOM MH(pOpMaIUU.

1.4.3. Uudopmanus mo BompocaM MpeloCTaBICHUS] MyHUIUIIATbHON YCIYTH 3asiBH -
TEJIO0 MPEAOCTABIACTCS IPU JIMYHOM HIIM TUCbMEHHOM OOpalleHnH, 1o Tele(oHy, Mo JeK-
TPOHHOM MOYTE.

[Ipu oTBeTax Ha TeneOHHBIC 3BOHKU U YCTHBIE 0OpaAIIeHUsS] COTPYIHUK YUPEKICHUS
NOJIPOOHO U B BEXKJIMBOM (KOPPEKTHON) (hopMe KOHCYIBTUPYET OOpPATUBLINXCS 3asiBUTENCH
10 UHTEPECYIOIIHUM HX BOIIPOCAM.

OTtBeT Ha TenedOHHBIM 3BOHOK JOJDKEH COAepk aTh MHPOPMAILMI0O O HAUMEHOBaHUU
opraHa, B KOTOPbI{ MO3BOHMII 3asiBUTENb, (DaMUITUH, JOJKHOCTU COTPYIHUKA, MPUHSBILIETO
TeneOHHBIN 3BOHOK.

KoHcynbranum npe1ocTaBisitoTcs MO CIeAyIOUMM BOIPOCcaMm:

- COIEpKAHUE U XOJI ITPENOCTaBICHHSI MyHULIUIIAIbHON yCIIyTH;

- IepeYeHb JOKYMEHTOB, HEOOXOAUMBIX Ul MIPEIOCTABICHUS MyHUIIUIIATBHOMN YCITy-
I'fl, KOMIJIEKTHOCTH (JOCTATOYHOCTH) MPEJCTABICHHbBIX IOKYMEHTOB;

- UICTOYHUK MOJIYYeHHsI JOKYMEHTOB, HEOOXOJUMBIX /ISl MPEJOCTABICHUS MYHUIIH -
ITaJIbHOM YCIIyTH;

- BpeMs [IpUeMa U BbIJA4YH JOKYMEHTOB;

- CPOK MPUHATHS PELICHUS O IPEAOCTABICHUN MyHULIMIIAJIBbHON YCIIyTH;



- IOPSIIOK O0KaloBaHUsl JeHUCTBUM (Oe3AeCTBUS) U PEIeHUH, OCYIIECTBIIEMbIX U
NPUHUMAEMbIX YUYPEXKJIEHUEM, €ro JOJKHOCTHBIMHU JIMIIAMU M COTPYJHUKaMU B XOJe
IIPEIOCTaBIEHHSI MyHULIUIIAIbHON YCIIyTH;

- UHBIM BONPOCaM, BO3HUKAIOIIKM Yy 3asBUTENS IIPU MPEJOCTABICHUN MYHHIIMIIAIIb-
HOW YCIIYTH.

1.4.4. TIuceMeHHbIEe OOpaleHNs O NOPSAAKE MPEAOCTABICHUS MyHULMIIAIbHON YCIIy -
I'M paCCMaTPUBAIOTCA C YYETOM BPEMEHHU MOATOTOBKU OTBETA 3asBUTEIIO B CPOK, HE MPEBHI-
mraromuii 30 gHEN co IHS perucTpanun oopamienns. OTBET Ha MICbEMEHHOE oOpalieHue ia-
eTcs B MPOCTOM, YETKOM U MOHATHON opme ¢ ykazaHUeM (aMWINK U MHUIIMAJIOB, HOMEpa
tenedona ucnonnutens. OTBET MOANMUCHIBaeTCS pyKoBoauTeneM. [Ipun KOHCYJIbTUPOBAaHUH
0 AJIEKTPOHHOW NOYTE OTBET Ha OOpallleHNuEe HAMPABJISETCS Ha 3JIEKTPOHHBIN aJipec 3asiBU -
TeJs B CPOK, He npeBbiatonuii 30 1Hel co JHS perucTpauuu oopamieHus..

OtBer Ha oOpalleHHe HAmpaBiseTcsl B OpMeE IEKTPOHHOTO JOKYMEHTa IO afpecy
AJIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpallleHWH, MOCTYNHBILEM B YUPEXKICHHE B (opme
AJIIEKTPOHHOTO JIOKYMEHTa, U B MMCbMEHHOW (pOpME MO MOYTOBOMY aJipecy, YKa3aHHOMY B
oOpalleH!H, TOCTYNUBIIEM B YUpPEXKJICHHE B IUCbMEHHOHN (opMme.

1.4.5. Ha uH(bOpMAIIMOHHBIX CTEHAAX B MOMEIICHUSIX YUPEKIACHUS Pa3MEIIaeTCs ajl-
pec opuIMaTbHOrO caita agMUHHCTpanuu ropona KapaGanoBo B mHGpOpMaIMOHHO-TEINE-
KOMMYHUKAIIMOHHOH ceTu «VIHTepHET», apec 3JIEKTPOHHOW IMOYTHI, CIPaBOYHbIE Teaedo-
HbI, UHPOpMALHS O peXUMe paboThl, O MOPSAAKE MPeACTaBICHHUS MyHUIMIIAIbHON YCIYTH, O
NOpAJIKE MOJAa4Yl U pACCMOTPEHUS Kajno0 Ha pelieHus U JeicTBus (0e31eiicTBUE) yupexKe-
HUS, €€ JOJDKHOCTHBIX JIML, COTPYIHUKOB, MEPEYeHb JOKYMEHTOB, IIPEIOCTABICHUE KOTO-
PBIX HEOOXOAUMO IS MOIYUYEHUsI MyHULMIIAIbHON YCIIyTH, 00pa3ibl GopM 3asBICHUM 115
oOpaleHus 3a MoJyYeHUeM MyHHUIIMIIaIbHON YCIyTH.

1.4.6. Undopmanust no Bompocam MpeaoCTaBiIeHUs] MyHULUIIATLHOW yCIIyTH, CBEe-
HUS O XOJI€ €€ MPEeAOCTaBICHMs, O OPSAJKE TOJIaYl U PACCMOTPEHUS Kajlo0 Ha peleHus U
neiictBud (Oe37eiicTBrE) yUpeKACHUS, €€ JOHKHOCTHBIX JIUI], pa0OTHUKOB MOTYT OBITH MO-
Jy4YeHbI 3asBUTENIEM Ha O(UIMANTBHOM caiiTe aAMUHUCTparuu ropoaa KapabanoBo B ceTu
«HMHTepHeT», ¢ ucnoas3oBanueM ExquHoro nopraina.

1.4.7. Uudopmanus 0 npeaocTaBIeHUU MyHUIMNAIbHON ycinyru Ha Exunom nmopra-
ze.

Ha ExuroM mopTane pa3MeniaeTcs Clieyromiasi HHPOopMaIus:

1) ucuepnbIBarOUIMii NEpeYeHb JOKYMEHTOB, HEOOXOIMMBIX MJIs IPEIOCTABICHUS
MYHHULMOAIBHON YCIIyTH, TpeOOBaHUS K O(QOPMIICHUIO YKa3aHHBIX JIOKYMEHTOB, a TaKXkKe
NepeyeHb TOKyMEHTOB, KOTOPBIE 3asBUTENb BIIPaBE NMPEACTABUTH IO COOCTBEHHON MHUIMA -
THUBE;

2) KpyT 3asiBUTEIICH;

3) cpoK NpeaoCcTaBIEHUS] MyHULIUIIAJbHON YCIIyTH;

4) pe3ynbTaThl MPEAOCTABICHUS MYHULMIAIBHOW YCIyTH, MOPSAOK MPEACTaBICHUS
JIOKYMEHTA, SBIIIOIIErOCs Pe3yJIbTaTOM IPEIOCTABICHNAS MyHULUIIAIBHON YCITyTH;

5) pa3mep miaaThl, B3MMaeMOM 3a MPEAOCTABICHUE MYHULIUIIAJIbHON YCIIyTH;

6) ucuepnpIBalOUIMil MepeYeHb OCHOBAHWM JUIsl MPUOCTAHOBJIEHMS WM OTKa3a B
IIPENOCTaBICHUA MyHULIMIIAIIBHON YCITyTH;

7) o paBe 3asBUTENA Ha JocyAcOHOe (BHecyneOHoe) oOkamoBaHue JercTBuil (6e3-
JEUCTBUS) M PEUICHUH, NMPUHATHIX (OCYILIECTBISEMbIX) B XOJ€ MPEIOCTABICHNUS MYHUIH-
MTaJIbHOM YCIIyTH;

8) dbopMmsbI 3asaBreHui (yBeIOMIICHHUH, COOOIIEHNU), UCTIOIB3yEMbIE TPU MPEIOCTaB-
JIEHUU MYHULIAIIAJIbHOU YCIIyTH.

Nudopmanus Ha EquHoM mopTasie 0 Mopsiike M Cpokax MpPeJoCTaBICHUS MYHHUIIU-
NajgbHOW yCIIyI'M Ha OCHOBaHHWM CBEJCHMI, cojaepKaliuxcs B (eaepabHON Tocy1apCTBEH -
HOW MH(POPMALMOHHON cucTeMme «DenepabHbId peecTp rocyJapCTBEHHBIX U MYHUIUIIAIb -
HBIX YCIyT ((QYHKIIHI)», TPEIOCTABISAETCS 3asIBUTEIIO OECIUIaTHO.

Joctyn k uHpOpMalMH O CpPOKax M MOpsAKE MNPEAOCTaBICHUS MYHHMIMIAIbHON



YCIIYTH OCYILIECTBIsIeTCS] O€3 BBIMOJIHEHUS 3asIBUTEIEM KaKUX-JIM0O TpeOOBaHUM, B TOM YHUC-
Je 0e3 UCTOIb30BaHUs MPOrpaMMHOr0 00ecrieyeHus, yCTAaHOBKa KOTOPOTO Ha TEXHUYECKUE
CpeZICTBa 3asiBUTENS TPEOYET 3aKIIOUEHUS JIMIEH3NOHHOTO MM MHOTO COTJIAIIEHUs C Ipa-
BOOOJIajaTeNIeM MPOrpaMMHOIO OOECTeUeHHsI, MPEeayCMaTPUBAIOLIETO B3MMAaHUE ILUIATHI,
PETUCTPAIMIO WM aBTOPU3AINIO 3asBUTENS, MM MIPEIOCTABICHUE UM TIEPCOHANBHBIX JIaH-
HBIX.

2. CtanaapTt npeaocraBjieHUss MYHMIMIAIbHOM YCIYyTH

2.1. HaumeHoBanne MyHUIMNIAIBHOM ycnyru: «lIpuHATHE HA y4yeT rpaxkJaH B Kaye-
CTBE, HYJAIOIMIMXCS B AKUJIBIX TTOMEIICHUSIX).

2.2. MynununaneHas ycayra npegoctasisierca oraenom XKKX MKY «/PKH» no an-
pecy: 601642, Bnanumupckas o611., r. Kapabanoso, mi. JlepmonTtosa, a.1A.

OnexTpoHHbIi agpec: adminkar@mail.ru.

Anpec opunmanpHOro  caiita  agMUHHCTpanmu — ropoga  KapabaHoBo:
http://roponkapabanoBo.pd.

['paduk paGoTHhI:

[TonenensHuk - yetBepr: ¢ 08.00 go 17.15 vacos,

[Tsarauna: ¢ 08:00 o 16:00 yacos.

[TpueMHbIe JHU: TOHEEIBHUK — YETBEPT.

ITpuemnsbie yackr: ¢ 08.30 7o 11.30 u ¢ 13.30 no 16.30;

O6enennsriii nepepriB ¢ 12.00 mo 13.00 yacos.

Cy0060Ta, BOCKpECEHBbE — BBIXO/IHBIC JTHU;

a Takoke ML npu HanmM4YMy 3aKJIFOYEHHOTO COTJIAIIECHHS O B3aUMOJICHCTBUU.

2.3. Pe3ynpraramMu npe1oCTaBICHNS MYHULIMIAIBHOW YCIYTH SBJISIFOTCS:

2.3.1. KonHeuHbIMH pe3yJbTaTaMH MPEJOCTABICHUS MYHULUIAJIbHON YCIyTH SIB-
JSAOTCA:
- YBEIOMJICHUE O NMPUHATUYU T'PaXJIaH HA y4eT B KAaUECTBE HYKIAIOLUIUXCS B JKUJIBIX TIOME-
ICHUSX;
- yBeloMJIeHHE 00 OTKa3e B MPUHSATUU IPa)KJAaH Ha y4eT B KAYECTBE HYKIAIOIIMUXCS B KU -
JIBIX TIOMEILEHUSX.

Pemenue oopmiisercs B 3JIEKTPOHHOM BUJE C 0OOCHOBAaHMEM IIPUYMH OTKa3a, KOTO-
poOe yI0CTOBEPSETCS MOAMUCHIO PYKOBOJAUTEISL.

VYBegomienue 06 0TKasze B MPEAOCTABIEHUH TOCYIapCTBEHHON YCIIyTH 0pOpMIIIETCS
B Te€YeHHe 5 pabouux JAHEW cO JHS MPUHATUS PElIeHUs 00 OTKa3e W BBIAACTCS 3asBUTEIIO
MO/ TIOJNUCH HAa KOIUU 3asiBJICHUS MTPU OOpaIleHUH 3asBUTENs (Ero 3aKOHHOTO MPECTaBU -
tenst) B otnene JKKX MKV «/[DKH» B cooTBeTcTBUU € YCTaHOBIIEHHBIM TpaduKoM paboThI,
an00 HampaBisieTcs 3asBHTENI0 B JUUYHBIA kaOuHeT Ha EnmHOM moprane, mmubo uepes
MHOTO(YHKINOHAJIbHBII LEHTP.

2.4. Cpoku ocylecTBICHHS aJIMUHUCTPATUBHBIX IPOLETyp HE MOTYT MPEBbILIATh HE
6onee 30 (TpuanaTtu) pabounx AHEH CO JAHA PErHCTPALUU 3asBICHUS TPaXkIaHUHA O MPEI0-
CTaBJICHMM MYHULMINAIbHOW yciiyrd B KHure perucrpanuu 3asBlICHUN IpaxkaaH, HYXKIar0-
IIMXCS B )KUJIBIX TOMELIEHMSIX, PEAOCTABIIEMBIX 10 JOIrOBOPaM COLUAIIBHOIO HaliMa.

Cpok mpenocTaBieHHUs MYHULMIAIBHOW YCIYI'M HCUHUCIAETCS €O JHS OOpalleHHs
rpakJaHlHA 33 MPEJIOCTaBICHUEM MYHHUIMNAIBbHON yciayru. JlHem oOpalieHus 3a Mnpeao-
CTaBJICHUEM MYHHMIMMNAJIBHON YCIYyr'M CUMTAeTCd JACHb NMpHeMa aJMUHHUCTpauuend ropoia
KapabGanoBo (nanee - AJMUHUCTpanus) 3asBIEHUS U JOKYMEHTOB, IMPELyCMOTPEHHBIX
aJIMMHHUCTPATUBHBIM PErJIAMEHTOM.

B cnywae npencraBienus 3asBieHUs B (popMe AIIEKTPOHHOTO JOKYMEHTa JTHEM 00-
palieHus 3a Mpe0CTaBICHUEM MYHHUIIMITAILHON YCIyTy CYUTAETCsl AaTa MoJaun 3asBICHUS
B (hopMe 3IIEKTPOHHOTO JJOKYMEHTA.

B ciydae nosnauu 3asBieHus U JOKYMEHTOB, IPEyCMOTPEHHBIX aIMUHUCTPATUBHBIM
pEriIaMeHToOM, 4epe3 MHOTO(YHKIMOHAIBHBIN LEHTP AHEM OOpalleHHs 3a IPeJOCTaBICHHU -
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€M MYHUIMIIAIBHON YCIYTH CUMTAeTCs JaTa MpueMa 3asBICHUS MHOTO(YHKIMOHATBHBIM
IIEHTPOM.

3asBlE€HUE, TPUHATOE JIMYHO OT 3aABUTEINS, PETUCTPUPYETCS CIYXKALUM yUpEexKIe-
HUsl (MHOTO()YHKIIMOHATBHOTO I[EHTPA) B TeUEHUE 15 MUHYT NP yCIOBUU OJTHOBPEMEHHO -
ro npenocTaBieHus (MIPeabABICHNS) HEOOXOIUMBIX JJOKYMEHTOB.

3asBIE€HUE, HAPABJICHHOE TIOCPEICTBOM ENMHOro moprana, perucTpupyercs ciryxa-
MM YUYPEXKACHUS B TOCYIaPCTBEHHON MH(POPMAIIMOHHON crcTeMe, 00eceunBaroeil Bo3-
MOKHOCTB MPEAOCTABIICHUSI MYHHUITUTIATHFHONW YCIYTH B JIEKTPOHHOU (hopme (Janee - rocy-
napcTBeHHass uHpopmalonHas cucrema). ClyKaluid yupeskJieHus He MO3JHee CIIeTYIO-
HIETO KaJICHAAPHOTO JHS CO JHS MOJIyYeHHs 3asBlIeHUs (OPMUPYET U HAMPABISET 3asIBUTE -
JII0 JIEKTPOHHOE YBEJIOMJICHHE O PETUCTPALIUU €TO 3asBICHHUS.

MakcumanbHBId CPOK OXHUJAHHS 3asBUTENS B OYEpEeAM NpPU MOJade 3ampoca o
MPEAOCTABICHUH YCIYTH U MPU MOJTYUYEHUU PE3YIbTaTa HE MOXKET MPEBBIILIATH 15 MUHYT.

2.5. HopmaTuBHbBIE TTPaBOBBIE aKThl, PETYJIHUPYIOLINE MPEJOCTABICHUE MYyHUIUIIAIb-
HOH YCITyTH.

IlepeyeHp HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIHMPYIOLIUX MPEAOCTABICHUE MyHU-
[UTIATBHON YCIYTH (C YKa3aHUEM MX PEKBU3UTOB U UCTOYHUKOB O(PHUITMAIIEHOTO OMyOIHKO-
BaHUS) TOJJICKHUT 00s3aTeNbHOMY pa3MelieHuio B ceTu «MHTepHeT» Ha odummamisHOM
caiiTe agMuUHUCTpauuu 1 Ha EaquHom noprarne.

[lepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJHPYIOLIUX MPEAOCTABICHUE MYHU-
[UIMAJTBHON YCIIYTH, HE MPUBOJIUTCS B TEKCTE HACTOSIIETO aIMUHUCTPATUBHOTO PETIaMeH -
Ta.

MKY «/I’KH» obecrieunBaer pa3mellieHue U aKTyaln3aIuio IepeyHsi HOpMaTUBHBIX
MIPAaBOBBIX AKTOB, PETYJHUPYIOLIUX MPEAOCTABICHUE MYHUIMIIAIBbHON YCIYTHM, Ha CBOEM
oduimaabHOM caiTe, a Takke Ha Equnom moprare.

2.6. VicuepripIiBaouil nepedeHb JTOKYMEHTOB, HEOOXOAUMBIX /I TIPEIOCTaBICHUS
MYHUIUNAIBHON yCIIyTH

2.6.1. IlepeueHb NOKYMEHTOB, MPEACTABISIEMBIX 3asSBUTEIEM WA €Tr0 3aKOHHBIM
MIPEACTAaBUTEIIEM I10 TOBEPEHHOCTU OT €70 UMEHH:

- JIOKYMEHTBI, MOATBEPKIAIOIINE COCTaB CEMbH (CBUAETEIBCTBO O POXKJICHUHU, CBUJETEID -
CTBO O 3aKJIFOUEHUH Opaka, pelieHre 00 YChIHOBICHHUH (YIOUEPEHUH ), CYACOHOE pelIeHue 0
MPU3HAHUU YWICHOM CEMbBH, CBUJIETEIILCTBO O PACTOPKEHHUM Opaka, pemieHue cyaa o0 o0b-
SBJICHUU OJIHOTO U3 CYNPYIOB YMEPILIUM,

CBUJIETENIHCTBO O CMEPTH H T.I1.);

- pellieHre YIOJHOMOYEHHOTO OpraHa O MPU3HAHUU IPaKIaHMHA MAJIOUMYIIUM;

- TOKYMEHTBI, TTIOATBEPKAAIOIINE TPABO OBITH MPU3HAHHBIM HYKJIAIOIIUMCS B KUJIOM TTOME-
LIEHUH, @ UMEHHO:

- JIOKYMEHTbI, TIOJITBEPK/IAIOIINE MPABO MOJIb30BAHUS JKUIIBIM TTOMEIICHUEM, 3aHUMAEMbIM
3asBUTENIEM U YJICHAMHU €ro CeMbH (JIOTOBOP, OpJAEP, PEIICHHE O MPETOCTABICHUU KHUJIOTO
MOMEIIIEHUS U T.II., @ TAK)KE BBIIKMCKA U3 JOMOBOM KHUTH (MIOKBAPTUPHOU KApTOUKH) HIIU IO
X035CTBEHHOUW KHUTH);

- BRIMKUCKA U3 TexHudeckoro nacrnopta bTU ¢ mostaxkHpIM miaHoM (IpU HAJIMYUM) U JKC-
IUIAKAIACH;

- CIIpaBKa OPraHOB r'OCYJIAPCTBEHHOM PErHCTpaly O HAIMYMU WIA OTCYTCTBUM KHUIIBIX T10-
MEIIEHUI Ha TpaBe COOCTBEHHOCTHU MO MECTY IMOCTOSIHHOTO HUTEIhCTBA UYJIEHOB CEMbH,
MpeAoCTaBIsieMast KaXIbIM JIEECIIOCOOHBIM YICHOM CEMbH 3asIBUTEIIS;

- JIOKyYMEHTBI, TIOJTBEPKAAIOIINE OTHOLIEHUE TpakJIaHWHA K MHOW OIpejesieHHON dee-
paJbHBIM 3aKOHOM, YKa3oM lIpesunenrta Poccuiickon denepanuu win 3akoHOM Bitaaumup-
CKOM 00J1aCTH KaTerOpuH I'pak/iaH, UMEIOUTUX MPaBO ObITh MPUHATHIMU Ha YUYET B KaUeCTBE
HYKTAFOITUXCS B HKUIIBIX

MTOMEIIEHUSX;

- coracue Ha OoOpabOTKy MEPCOHATBHBIX JAHHBIX T'PAKIAHMHA U HECOBEPIICHHOJIETHUX
YJICHOB €T0 CEMBH.



Bce nokymeHThI peAaoCcTaBisSIOTCA B KOMUSIX C OJHOBPEMEHHBIM MPEI0CTaBICHUEM
opuruHana. Konusi 1oKyMeHTa Mocjie MPOBEPKH €€ COOTBETCTBHSI OPUTMHAILY 3aBepsercs
JUIOM, MPUHUMAIOLIUM JAOKYMEHThl. OpUTrHHaibl JOKYMEHTOB BO3BpAIIAlOTCS I'PaXK/IaHU-
HY.

JIoKyMeHTBI, yKa3aHHbIe B a03aile BTOPOM, BOCBbMOM HACTOSIIETO MyHKTA, 3asBUTEIb
MPEeNOCTaBIsIeT B AIMUHUCTPALIUIO, WK B MHOTO(QYHKIIMOHAJILHBIN IIEHTP CaMOCTOSITENb-
HO.

JIOKyMEHTBI, yKa3aHHbIE B a03alle TPEThEM, IIECTOM, CEIbMOM HACTOSIIEr0 MyHKTa,
MOTYT OBITh MPEJOCTaBIEHBI 3asBUTEIEM CaMOCTOATENbHO. B ciyuae HempencTaBieHHs
3asBUTEIEM JOKYMEHTOB, YKa3aHHBIX B a03alle TPEThEM, LIECTOM, CEIbMOM HACTOSIIETO
MyHKTA, OHU 3aMpalluBalOTCa AJIMUHUCTpAIUEH, I MHOTO()YHKIITMOHAIBHBIM IIECHTPOM I10
MEXBEJOMCTBEHHBIM 3aIIPOCAM.

JIOKyMeHTBI, yKa3aHHbIe B ab3alle MSITOM HACTOAIIETO IYHKTA, 3alpariuBaloTCs
AJIMUHUCTpANMEH, WM MHOTO(YHKIIMOHAIBHBIM IIECHTPOM 10 MEXBEIOMCTBEHHBIM 3aIPO-
caM B COOTBETCTBUU C HACTOSIIIMM periiaMeHToM. B ciiydae HeBO3ZMOXKHOCTH OCYULIECTBIIE -
HUSl YKA3aHHOT'O 3alpoca U MOJIyYeHUsI JOKYMEHTOB, YKa3aHHbIX B a03alle MATOM HacTOsIIE-
ro IyHKTa, B TMOPSAKE MEKBEIOMCTBEHHOIO B3aUMOJECHCTBUS, OHHM HPEIOCTABIISIOTCS
3asiBUTEJIEM CaMOCTOSATEIBHO.

VYkazaHHbIE JOKYMEHTBI MOTYT OBITh MOJAHbI 3asIBUTENIEM WJIH €T0 MPEACTABUTENIEM B
AJIMUHUCTpAIIMK C HCTOJIb30BaHUEM EnuHOro moprana (Mpu HaIU4YMH TEXHUYECKOW BO3-
MOKHOCTH) ¥ TIOJIMMCAHBI C UCTIOJIL30BAHUEM KJTFOYA TPOCTOU 3JIEKTPOHHOW mojanucu 0e3
HEOOXOJUMOCTH UX MOJayu B UHOU (hopme. AaMuHUCTpanus UHGOPMHUPYET 3asiBUTENIEH O
BO3MOXHOCTH IIOAAYU JOKYMEHTOB C MCIIOJIb30BaHUEM EAMHOrO noprana B COOTBETCTBHUHU C
MyHKTOM 1.4.7 HacTOsIIEro aAMUHUCTPATUBHOI'O PErIaMEHTA.

2.6.2. TlepeyeHb NOKYMEHTOB, MOJYYa€MbIX B XOJI€ MEXBEIOMCTBEHHOTO B3aMMO-
JIEUCTBUS:

1) peuieHue ynoJHOMOYEHHOTO OpraHa O MPU3HAHUU TPAXKIAHUHA MAIIOUMYIIUM;

2) BbllKMcKa U3 TexHuueckoro nacnopra bTU ¢ mostaxHbIM miaHoM (MpyU HAJTUYHH) U IKC-
IUIAKAIACH

3) cnpaBka OpPraHoB T'OCYJAapCTBEHHOM PETUCTpaIlMM O HATUYHUHM WM OTCYTCTBUU KHIIBIX
MOMEILEHUH Ha IPaBe COOCTBEHHOCTU MO MECTY MOCTOSIHHOT'O JKUTEIbCTBA YJIEHOB CEMbH,
npeaocTaBisieMast KaKIbIM JI€eCITOCOOHBIM YICHOM CEMbHU 3asBUTEIS;

4) TOKyMEHTBI, IOJITBEP K IA0IIME TIPABO MOJIH30BAHUS KIIIBIM MOMEIIEHUEM, 3aHUMAEMbIM
3asBUTEJIEM U YJICHAMM €r0 CEMbH (IOrOBOp, OPAEP, PEIIEHUE O MPEJOCTaBICHUN KUIIOTO
MOMEIIEHUS U T.I., & TAKXKE BBIHUCKA U3 TOMOBON KHUTH (TTOKBAPTUPHON KAPTOUKH) HIIH
MOXO034MCTBEHHON KHUTH).

JIOKyMEHTBI, IPEe1yCMOTPEHHBIE MMYHKTOM 2.6.2. 3asBUTEIIb BIPABE MPEACTABUTH I10
COOCTBEHHOI MHHMIIMATHBE. B ciyuae HempencTaBiICHUS MX 3asgBUTENIEM COTPYIHUK AJIMHU-
HUCTpPALIMK HE TO3JIHEE CJIEeAYIOLIEro JHS Mociie MpruemMa JOKYMEHTOB y 3asBHUTENS 3arpa-
IIMBAET YKA3aHHbIE JJOKYMEHTHI (CBEICHHUS, COJIEPKAIUECS B HUX) C MCIIOIb30BAHUEM €U -
HOM CHCTEMBI MEKBEIOMCTBEHHOTI'O 3JIEKTPOHHOI'O B3aUMOJIEHCTBUS.

2.6.3. 3asBieHne MOXET OBITh 3aIOJHEHO OT PYKH WJIM MAIIMHOMHCHBIM CITIOCOOOM,
pacrnedaTtaHo MOCPEICTBOM 3JIEKTPOHHBIX IMEYaTaoNIMX YCTPOUCTB, C(HOPMHUPOBAHO B WH-
TepakTUBHOM dopMme ¢ momonibio Exnnoro noprana.

JIOKyMEHTBI, IIpeJICTaBIsIEMbIE 3asBUTEIEM, JAOHKHBI COOTBETCTBOBATH CJIEAYIOIIUM
TpeOOBaHUSAM:

- TEKCThI JIOKYMEHTOB JIOJKHBI OBITh HaMCaHbl Pa300PUHBO;

- amwmust, UMsI ¥ OTYECTBO (MIPU HAIMYUH) 3aBUTEIS, €T0 aJpeC MECTa KHUTEIbCTBA, TEJE -
¢boH (ecau ecTb) AOHKHBI ObITH HAITUCAHBI MTOJIHOCTBIO;

- TOKYMEHTBbI HE JOJKHBI COJIEPKaTh MOJYUCTOK, MPHUIMHCOK, 3a4YEPKHYTHIX CJIOB U MHBIX
HEOTOBOPEHHBIX UCTPABIICHUI;

- IOKYMEHTBI HE JOJIKHBI OBITh UCTIOJTHEHBI KapaHIaIlioM;



- JIOKYMEHTbI HE JOJKHBl UMETh CEPbE3HBIX MOBPEKICHUI, HAIUYUE KOTOPBIX JOMYCKAeT
HEOJ/IHO3HAYHOCTh UX TOJIKOBAHUS.

2.7. Ilpu npegocTaBIeHuy MyHUIIMIIAIBHON yCIIyTU AJIMAHUCTpALMs HE BIIpaBe Tpe-
00BaTh OT 3asIBUTEIISI:
a) TpeJCTaBICHHs JOKYMEHTOB, MOATBEPKAAIOIINX BHECCHHUE 3asBUTEIIEM IJIaThl 3a MPEJIo-
CTaBJICHNE MYHULIUTIAJIbHOW YCIIYTH;
0) mpeAcTaBlIeHUs TOKYMEHTOB WJIM MH(POpMaluu JU00 OCYLIECTBICHMS ACUCTBUM, Mpes-
CTaBJICHHE WJIM OCYUIECTBJIEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTHUBHBIMHU IPABOBBIMU
aKTaMH, peryJIMpyoIuMu
OTHOLIECHMSI, BO3HUKAIOILIUE B CBSA3M C IIPEAOCTABICHUEM MYHULIUIIAIBHON yCIIyTH;
B) MpEACTaBJICHUS JOKYMEHTOB M HMH(pOpPMalMU, KOTOpPbIE HAXOISATCS B PaCHOPSKEHUU
AJMUHUCTpALIMK, UHBIX TOCYJIaPCTBEHHBIX OPraHOB, OPIaHOB MECTHOTO CaMOYIpaBJICHUS
1100 MOJIBEJOMCTBEHHBIX IOCY/AaPCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYIIpaBJie-
HUSl OpraHu3aluii, y4acTBYIOUIMX B MPEJOCTABIECHUN MYHHUIMIAIBHON YCIyrd, B COOTBET-
CTBUHM C HOPMAaTUMBHBIMU IPaBOBBIMH akTaMu Poccuiickoii Penepanuu, HOPMaTHUBHBIMHU
MPaBOBBIMU aKTaMu BrianuMupckoit 061acTu, 3a UCKIIOYEHUEM JOKYMEHTOB, BKIIOYEHHBIX
B MEpeyYeHb JOKYMEHTOB, ONpPENEIEHHBIA 4acThio 6 crarbu 7 denepalibHOrO 3aKOHa OT
27.07.2010 N 210-®3 «O6 opraHu3auy MpeaOCTABICHUS TOCYIaPCTBEHHBIX M MYHHIIU -
NalbHBIX YCIYD». 3asiBUTEINb BIpaBe MPEJICTAaBUTh YKa3aHHBIE IOKYMEHTBI U HH(POPMAIUIO
10 COOCTBEHHOW MHUIIMATUBE;
I') OCYIIECTBIICHUS JACHCTBUN, B TOM YHUCJE COTJIACOBAHMM, HEOOXOAUMBIX MJIsi MOTYyYECHHS
MYHHIIMIAIBHON YCIYTH U CBSA3aHHBIX C OOpalleHHEM B MHBIE TOCY/IapCTBEHHBIE OPraHbl,
Opra’bl MECTHOI'O CaMOYIIPABJICHHsI, OpPraHU3alMy, 3a UCKIIOUEHUEM IOJYUYEHUs YCIYT U
MOJTyYeHHs] JOKYMEHTOB M MH(OpPMAalUY, BKIIOUYEHHBIX B MEPEYHH, yKa3zaHHbIE B 4acTH |
ctateu 9 OenepanpHOro 3akoHa oT 27.07.2010 Ne 210-®d3 «O06 opranuzaiuu npeaocTanie-
HUS TOCY/JAPCTBEHHBIX U MYHUIIMITAJIBHBIX YCITYT»;
1) IPEICTAaBIECHUS] JOKYMEHTOB U MH(OPMAIIUH, OTCYTCTBUE U (M) HETOCTOBEPHOCTH KO-
TOPBIX HE YKa3bIBAJIHCh NPU MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXO.H-
MBIX ISl IPEIOCTABICHNUS] MYHULIUIIAJbHOW YCIYTH, TUOO B MPEIOCTaBICHUH MYHUIIUIIAIb-
HOH YCIIyTH, 32 UCKIIFOUEHHEM CIIEIYIOIINUX CIY4YaeB:
- U3MEHEHHE TpeOOBAaHUI HOPMATHBHBIX MPABOBBIX AKTOB, KaCAIOIIMXCSA MPEIOCTABICHUS
MYHHUIMIAIBHON YCIIyTH, MOCJE MEePBOHAYAIBHON MOJayu 3asBJICHHUS O MPEAOCTaBICHUU
MYHULIUNIAIIBHOW YCIIYTH;
- HaJM4ue OIIMOOK B 3asBJICHUU O MPEAOCTABIEHUN MYHUIUIAIBHOW YCIYTU U JOKYMEH-
Tax, MOJIAHHBIX 3asgBUTENIEM IOCJIE MEPBOHAYAILHOTO OTKa3a B MPUEME JTOKYMEHTOB, HEOO-
XOJUMBIX JUIsl IPEJOCTABIECHUSI MyHUIIMIAIIBHON YCIyrd, TM00 B IPEIOCTABICHUA MYyHUIH -
NAJIbHOW YCIIyTH U HE BKIIFOUEHHBIX B IIPEICTABIECHHBIM paHEe KOMIUIEKT JOKyMEHTOB;
- UCTEYCHHE CpOKa JEWUCTBUS JOKYMEHTOB WJIM M3MEHEHHE MH(pOpMAIMK MOCe MepBOHA-
YaJIbHOT'O OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOUMBIX JJIs IPEAOCTaBICHUS MYyHUIIUIIAIb-
HOM yCiIyrH, MO0 B MPEIOCTaBICHUH MyHUIIUIIAIBHON YCITyTH;
- BBIBJICHHE [OKYMEHTAJIbHO MOATBEPXKAECHHOrO (akTa (MPU3HAKOB) OMIMOOYHOTO WIIH
IPOTUBOIPABHOIO JIeUCTBUA (O€3EHCTBUS) JOIKHOCTHOTO JIMLA WM CITYKallero AJMuHU -
CTpalliy MpHU MEepPBOHAYATIBLHOM OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOJUMBIX ISl TIPENIO-
CTaBJICHUS] MYHHIIMIAIBHON yCIIyTH, JIMOO B MPEJOCTABIEHUU MYHUIIUNIAIBHOU YCIYTH, O
YeM B IMCbMEHHOM BUJIE 32 MOANKUCHIO0 PYKOBOAUTENS (3aMECTUTENS PYKOBOAUTENA) AIMU -
HUCTpPALIMK YBEAOMJISIETCS 3aBUTENb, a TAK)KE MPUHOCATCS M3BUHEHMS 32 JIOCTABJICHHBIE
Hey00CTBa;
€) Tpe/ICTaBIeHUs Ha OyMa)KHOM HOCHUTEJIE TOKYMEHTOB M MH(OPMAIIHNH, JIEKTPOHHBIE 00-
pasbl KOTOPBIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUHU C MYyHKTOM 7.2 yacTu 1 ctathu 16
®denepanbHoro 3akoHa ot 27.07.2010 N 210-®3 «O06 opranuzanuu npeaoCcTaBiICHUS TOCY -
JIAPCTBEHHBIX U MYHUIIUNIATBHBIX YCIYT»,



3a UCKIIIOUYEHUEM CIIy4yaeB, €Clii HAaHECEHHUE OTMETOK Ha TaKue JOKYMEHTHI TUOO UX U3bs-
THE SIBJIIETCS HEOOXOJIUMBIM YCJIIOBHEM MPEIOCTABICHUS MYHUIIUITAIIbHON YCIIYTH, U UHBIX
CJIy4aeB, YCTAaHOBJICHHBIX (he/lepaibHBIMU 3aKOHAMHU.

2.7.1. HemnpexcraBieHue 3asBUTENIEM JOKYMEHTOB, KOTOpPbIE OH BIIpaBe IperoCTa-
BUTh IIpU IOJAY€ 3aSBJICHUSA O MPEIOCTAaBICHUN MYHULUIAIBHON YCIYI'H, HE SIBIISETCS
OCHOBAHUEM JUIsl OTKa3a 3asBUTEIIIO B IPEAOCTABICHUH MYHHUIIUNIAIbHON YCIYTH.

2.8. HcuepnpiBatoninii nepedyeHb OCHOBAaHUM /Jisi OTKa3a B IMPUEME JIOKYMEHTOB,
HEO0OXOIUMBIX TSI IPE0CTABIICHUS MyHHUIIUITAIIGHON YCIyTH:
- 3asBJIEHUE O MPEAOCTABICHUM YCIYTM MOJaHO B OPraH MECTHOIO CaMOYIIPaBJICHUS WIH
OpPraHU3al1I0, B IOJIHOMOYHS KOTOPBIX HE BXOAUT IIPEAOCTABIICHUE YCIYTH;
- 3asBUTEJIEM TPEJCTABIICH HE MOJHBIA KOMIUICKT JTOKYMEHTOB, HEOOXOIUMBIN ISl IPEJIO-
CTaBJICHUS YCIYTH;
- MPEJCTABJICHHBIE 3aABUTENIEM JOKYMEHTBI COAEPkKAT MOJYUCTKA U UCHPABICHUS TEKCTA,
HE 3aBEPECHHBIE B MOPSJIKE, YCTAHOBICHHOM 3aKOHOAAaTeNbCTBOM Poccuiickoit denepanuu;
- MpEeJCTAaBJIICHHbIE 3asBUTENIEM JOKYMEHTHl YTpaTWJIM CUJy Ha MOMEHT oOpallleHus 3a
YCIIYTOH;
- JOKYMEHTHI COZIepXKaT MOBPEKICHUS, HATUYNE KOTOPHIX HE MO3BOJISIET B TIOJIHOM 00beMe
UCTIOJIH30BaTh MH(POPMAIIMIO U CBEJCHHMSI, COACPKAIIMECS B JOKYMEHTAX IS MPEAOCTABIIE-
HUSA YCIYTH;
- HEMOJIHOE 3aIlOJIHEHUE ToJei B opMe 3asBICHUS, B TOM YHCIIE B MHTEPAKTUBHOU (opme
3asBJICHUS Ha EnHOM mopTane;
- Ioj[aya 3amnpoca O NPeIOCTaBICHUH YCIYTH U IOKYMEHTOB, HEOOXOAUMBIX JUJISl IPEIOCTAB -
JICHUS YCIYTH, B JIEKTPOHHOU (hOpME ¢ HapyIIEHUEM YCTaHOBJICHHBIX TPEOOBAHMUIA
- HecoOITI0/IeHNe YCTaHOBJICHHBIX cTaTtheld 11 DenepanbHoro 3akoHa ot 06.04.2011 N63-03
«O0 37eKTPOHHOM MOANKUCH» YCIOBUW MPU3HAHMS ACUCTBUTENBHOCTH, YCUICHHOW KBaJM-
(GUIMPOBAHHOMN 3JIEKTPOHHON MOJIHUCH.

2.9. UcuepnspiBarollinii nepeyeHb OCHOBAHUMN JIJIsl OTKAa3a B MPEAOCTABICHUN MYHUIH -
MTaJIbHOM YCIIyTH:
a) HaJTM4Ke MPOTUBOPEUYMBBIX CBEJACHU B 3asIBJICHUH U MPUIOKEHHBIX K HEMY TOKYMEHTAX;
0) moyaya 3asBJICHUS HE YIIOJTHOMOYEHHBIM JIULIOM;
B) HECOOTBETCTBUE MH(OPMAINH, KOTOPAs CONCPKUTCS B JOKYMEHTAX U CBEACHHSIX, TIPS/ -
CTaBJICHHBIX 3aBUTEIIEM, JJAHHBIM, MOJYYEHHBIM B PE3yJIbTATE MEKBEIOMCTBEHHOTO JICK-
TPOHHOTI'0 B3aUMOJICHCTBUS;
T') HE COOTBETCTBHE JJOKYMEHTOB, IIPEJICTABICHHBIX 3asBUTENEM, MO (popMe U CONEPIKaHUIO
TpeOoBaHUAM 3aKOHOIaTeNbCcTBa Poccuiickoit @enepanum.
1) IPECTABICHUS JOKYMEHTOB, KOTOpPbIE HE MOATBEPKAAIOT MPABO COCTOSATH HAa YUeTe B Ka-
YECTBE HYKAAIOIIMXCS U KUJIbIX IOMELICHUSX;
€) B clly4ae, €CIM OTBET OpraHa rocyJapCTBEHHOM BJIACTH, OpraHa MECTHOTO CaMOYIpaBJIe -
HUsl 1100 TOJBEIOMCTBEHHOW OpraHy roCyJapCTBEHHOM BJIACTH WJIM OpraHy MECTHOTO
CaMOYIIPaBJICHUSI OPTaHU3AIMKM Ha MEXBEJIOMCTBEHHBIH 3allpoC CBUAETEIBCTBYET 00 OTCYT-
CTBUU JIOKyMeHTa " (WIn) HHPOPMAIIUU, HEOOXOAUMBIX JIJISl PUHSATHS TPAXKIaH HA YUET B
KaueCcTBE HYXXJAIOIIMXCA B JKWIBIX MOMEIIECHUSIX B COOTBETCTBHM C 4acTbio 4 crartbu 52
Kununraoro konekca Poccuiickoit denepariyuu, eciiv COOTBETCTBYIOIIMI JOKYMEHT HE ObLI
MpPE/ICTaBIIEH 3asBUTEJIEM 10 COOCTBEHHOW WHUIIMATHBE, 32 UCKIIIOUEHHUEM CIIy4aeB, €CJH
OTCYTCTBHE TAKUX 3aIPAIINBAEMBIX JIOKyMEHTA WM WH(OPMAIMHA B PACTIOPSHKEHUU TaKUX
OpPraHOB WJIM OPTraHM3alH{ MMOATBEPKAAET MPABO COOTBETCTBYIOLIUX I'PakJIaH COCTOSTh Ha
y4eTe B KaUeCTBE HYKIAIOIIUXCS B JKUIIBIX TOMEIICHUSAX;
’K) BBISIBJICHHUSI (PAaKTOB COBEPILIEHUS 3asiBUTENEM M (WJIM) YICHAMH €r0 CEeMbH JICHCTBHIA
(cmenok) B pe3yibTaTe KOTOPHIX TpaxKaaHe MOTYT ObITh MPU3HAHBI HYXIAIOIUMHUCS B KU -
JIBIX TIOMEIICHUSAX B TeueHue 5 (MATh) JIET 0 MOMEHTa oOpalieHus U HE UCTeK YKa3aHHbBIN
MIATUIETHUN CPOK.

2.10. OcHoBaHus JUisl PUOCTAHOBIEHUS MPEAOCTABICHUS MYHHUIIMIAIBHON YyCIyru
HE yCTaHaBJIMBAOTCS.



2.11. IInara 3a npenocTaBIeHHEe MYHULIIMIAIBHOW YCIYTH HE B3UMAECTCH.

2.12.TpeboBanus K MOMEUICHHUSIM, B KOTOPBIX MPEIOCTABISIETCS MYHHIIMIIAIbHAS
yciyra.

2.12.1. 3ganus (ctpoeHus), B KOTOpbix pacmonoxkeHo MKY «JIXKH» momkHbl OBITH
o0opy1oBaHbl HHPOPMAIIMOHHON BBIBECKOH (TaOJIMUKOM) 0 HAMMEHOBAaHUH U PeXXUMe pabdo-
ThI, @ TAKXKE BXOJIOM JIJIs1 CBOOOAHOIO OCTYIA 3asBUTENIEH B IOMEILIEHUE.

2.12.2. TlomenieHusi, B KOTOPBIX MPEIOCTABIAECTCS MYHULIMIIAJIbHAS YCIYyTa, JOJKHbBI
cHa0kaTbcs TAOJIMUKAMU C yKazaHueM (aMUIMi, UMEH, OTUYECTB, JOJKHOCTEH JIUL], OTBET-
CTBEHHBIX 3a MPEIOCTABICHNE MYHUIIMTIATBLHON YCIYTH, a TakKe nH(popmalmeit ¢ ykazanu-
€M HAaMMEHOBAHMSI YUPEKICHMSI, IPEAOCTABIAIOIEr0 MyHUIIMIIAIIBHYIO YCIIYTY.

2.12.3. IIpuemM rpak1aH OCYLIECTBISAETCS B CHEUHAIBHO BBIACICHHBIX ISl ATHX IIE-
Jieil MOMEIEHUX, BKIIIOUAIOIIUX B ce0sl MecTa AJid OKUIAHUs, JAJIs 3a10JIHEHUs 3asBJICHUI
O MPEIOCTaBICHUH MYHULMIIAIIBHOM yCIIyTH M UH()OPMUPOBaHUS TPaXkIaH.

2.12.4. Mecra nns uHGOPMUPOBAHUS 3asiBUTENEH, 3aMIOTHEHHUS] HEOOXOAUMBIX JOKY -
MEHTOB, O’KUJIAaHUSI B OUEPEAM Ha MOAAYy WM MOJyYeHHUE JOKYMEHTOB JOJIKHBI ObITH 000-
PYJIOBaHBI CTYJbSIMHU, CTOJIAMHU UCXO0s U3 (HPaKTHUECKON HArpy3Kd M BO3MOXKHOCTH UX pa3-
MEIICHUSI B TIOMEIICHUH, a TaKkXkKe 00eceuynuBaloTcsi o0pa3amMu 3anoJHeHHs JTOKYMEHTOB,
NEepEeYHEM JOKYMEHTOB, HEOOXOJUMBIX JJIs IPEAOCTABIEHHS TOCYJaPCTBEHHON YCIyTH.

2.12.5. Paboune Mecrta clyXalluX, OCYLIECTBISIFONIMX MPEIOCTABICHUE MYHHIIH-
NaTbHOU yCIIyTH, 000PYIyIOTCS:

- pabOYMMHU CTOJaMH U CTYJIbSIMH (HE MeHee | KOMITJIEKTa Ha OJJTHOTO CITY>KaIlEro);

- komnbloTepamu (1 pabouuii KOMIBIOTEP Ha OJTHOTO CITYKAIIIETO);

- OPITEXHUKOM, MO3BOJISAIONIEH CBOEBPEMEHHO M B IOJHOM O0BEME OCYIIECTBIATH
IIPEIOCTaBICHNE MyHULMTIIAIBHON YCITIYTH.

2.12.6. OGecneueHne TOCTYIMHOCTH JIJIsl MHBAIMIOB TTOMEIICHUH, B KOTOPBIX MPEJIO-
CTaBJISIETCSl YCIIyTa, OCYIIECTBISAECTCS MPU OOpallleHnH MHBANUAA MO TelePOoHy, YKa3aHHOMY
Ha ouumanbHOM caifte yupexxaeHus. [lo mpuObITHM MHBaTWAA K 3AAHUI0 YUPEXKICHUS,
CIy>Kallii ydapexaeHus: 00ecrnedrnBaeT WHBAIHUIY COMPOBOXKICHHE K MECTY IMPEIOCTaBIIe-
HUS YCIIYTU C YYETOM OIpaHUYEHH €ro KU3HEIEeATeIbHOCTH.

HNuBanuaam obecrnieunBaroTCs:

- COTIPOBOX/ICHNE WHBAIHJIOB, IMEIOIINX CTOHKHE PacCTpONCTBA (YHKIMH 3PCHUS U
CaMOCTOSITEILHOIO MEPEABHKEHHUS, U OKAa3aHWE UM ITOMOLIH;

- TOMYCK COOaKH-IIPOBOIHUKA MPU HATMYUH JOKYMEHTA, MMOATBEPKIAAIOIIETO ee CIie-
[HajbHOE 00yUYeHHE;

- COJICMCTBHE NIPU BXOJE U BBIXOJAE U3 NOMENICHHUI;

- IpeAOCTaBICHUE UHOM HEOOXOAMMON MOMOLIM B MPEOI0JICHUH OapbepoB, MeIalo-
LIMX MOJIyYEHUIO MU MYHULIMIIAIBHON yCIIyTH HapaBHE C IPYTUMU JIMIIAMH.

2.12.7. Pa3menienue u ohopMiIeHHE BU3YAIbHOM, TEKCTOBON M MYJIbTUMEIUHHON UH-
dbopManuy 1o MpeIoCTaBICHUI0 MYHULIMIIAILHOW YCIyTH B MECTaxX MpueMa 3asBUTeNeH He
MPEe1yCMOTPEHO.

2.12.8. Teppuropus, npuiieraroniasi K MECTOHAXOXACHUIO YUPEKICHUS 000pyIyeT-
csl, 10 BOBMOXHOCTH, MECTAMH JJI1 TAPKOBKU aBTOTPAHCHOPTHBIX CPEACTB, BKIIIOUAsl aBTO-
TPaHCTIIOPTHBIE CPEJICTBA MHBAJIU/IOB.

2.13. [lokazaTensiMu JOCTYITHOCTH U Ka4y€CTBA MYHHUIIMITAILHON YCITYTH SIBISIFOTCS:

- UH(OPMUPOBAHHOCTh 3asBUTENIEH O MpaBUiIaxX U MOPSAJKE MPEAOCTABIECHUS MYHHU-
IUNaIbHON yCIayru (TpeOOBaHUs K COCTaBYy, MECTY U MEPUOJUYHOCTH pa3MelleHus HHPop-
MaIiM O MPEJ0CTABIAEMON MyHUIIMIIAIBHON yCiyTe);

- OTHOILEHUE JIOJKHOCTHBIX JIUL ¥ CIELUAIMCTOB K 3aIBUTEIIIO;

- BpeMs, 3aTpauye€HHOE Ha MOJIyYeHHE KOHEYHOTO pe3ysibTaTa MyHHUIMIIAIbHON yCiIy-
'l (ONepaTUBHOCTB);

- YUCIIO TIOCTYNMUBIIMX KaJl0o0 0 HEHaIeXKAaIleM KaueCTBE MPeI0CTaBICHHSI MyHHUIIH -
ITaJIbHOM YCIIyTH;

- KOJJMYECTBO BBIABIICHHBIX HAPYIIEHUW TMpPHU MPEAOCTABICHUH MYHHUIIMIIAIBLHOMN



YCIIyTH;

- KOJIMYECTBO OOpallleHU# 3asiBUTeNIed B CyJl 3a 3alIUTON HApYIIEHHBIX MpaB MpHU
IIPEIOCTaBICHUH MyHULIMIIAIBHON YCITyTH;

- KOJIMYECTBO (PAKTOB B3aUMOJCHCTBHS 3asSBUTENSA C JODKHOCTHBIMHU JIMIIAMHU TIPH
IPEIOCTAaBICHUH MYHUIIMIIAIBHOMN YCIIyTH U UX MPOJOJIKUTEIbHOCTB;

- BO3MOXKHOCTb MOJY4eHUs MH(OpMaLUu 0 X0/€ MPEeAOCTABICHUSI MyHULIUIIAIBHOM
yCIIyTH, B TOM YHCJI€ C MCIIOJIb30BaHUEM HH()OPMAMOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIO-
THii;

- BOBMOXKHOCTb TIOJIyY€HUS MYHULMIAIBHON YCIyru B 3JEKTPOHHOM (opMme ¢ Huc-
1oJIb30BaHueM EnuHoro noprana;

- BO3MOKHOCTb MOJIaYM 3asiBJICHUS U HEOOXOJUMBIX TOKYMEHTOB Yepe3 MHOTO(QYHK-
LMOHAJIbHBIE LIEHTPBI IPEAOCTABICHUS IOCYJaPCTBEHHBIX U MyHUIUIIATbHBIX YCIYT.

2.14. Ilony4yeHre MyHULUIAIBHOW YCIYI'H IOCPEICTBOM KOMIUIEKCHOTO 3ampoca o
IIPEIOCTaBICHUH HECKOJIbKUX MYHUIIMIIAJIBHBIX YCIYT HE IPELYyCMOTPEHO.

2.15. 3asBienue noaaercsa B yUpexkiaeHue, cnocodamu, mperycCMOTPEHHbIMH HACTOS -
MM aJIMUHUCTPATUBHBIM PETJIaMEHTOM HE3aBUCHMMO OT MECTa >KUTENbCTBA (MECTa HaxXo-
JKJICHUS ) 3asIBUTEIIS.

2.16. 3asBieHue U HEOOXOIUMbIE JOKYMEHTHI, MMOJaBaeMbl€ B CBSI3U C MPEIOCTaBIIC-
HUEM MYHUIUNAIBHOM YCIYrH B 3JEKTPOHHOH (opMme, mpelacTaBisiorcs uepe3 Eanublii
noptai. [TocpenctBom Ennnoro noprana 3asBUTEN0 00ECIEUNBACTCSI BO3MOXKHOCTD:

- TOJTy4eHus] MH(POPMAIIMU O TOPSIIKE W CPOKAX MPEJOCTaBICHHUS MYHUIIUTAIBHON
YCIIyTH;

- (hopmupoBaHus 3asBICHMUS;

- HaIpaBJICHHUE 3asBJICHUS U HEOOXOJUMBIX JOKYMEHTOB B JIEKTPOHHOM hopme;

- IOJIyYeHHE CBEICHU O X0/1€ MPEAOCTABICHHS MyHULIUIIAJIbHOU YCIIyTH;

- IOJIyYeHHE DIIEKTPOHHOTO COOOILEHHS O pe3yibTaTre MpPEeJOCTaBICHUS MYHUIIH-
ITaJIbHOM YCIIyTH;

- OCYILIECTBJIEHUE OLIEHKH KauecTBa MPEI0CTaBICHHSI MyHULUIIAIbHON YCIIyTH;

- nocyaeOHoro (BHeCyAeOHOr0) 00XaaoBaHUsl pelIeHU U NeUCTBUM (Oe31eicTBUi)
YUPEXKICHUS, €T0 JTOJDKHOCTHBIX JIML], OTBETCTBEHHBIX 3a MPEJOCTaBICHNE MyHULIUIIAIBHOM
YCIIyTH;

- IOJTyYEHHE pe3ysbTaTa MPeJI0CTaBICHUSI MyHULIUIIAJIbHOW YCIIyTH.

2.16.1. Ilpu mpenocTtaBieHUM MYHHUIMIIAJIBHOM YCIYTH 3asBJICHUE, a TaKXKe JOKY-
MEHTBI, [IPEIOCTABISIEMbIE B JJIEKTPOHHOM BUJIE, MOMUCHIBAIOTCS YCUJIEHHON KBanu(uIu-
POBAaHHOM AJIEKTPOHHOU IMOJIUCHIO.

2.16.2. [Ipu npeaocTaBICHUH yCIYTd BO3MOKHO Jiadya COTJIACKME HA TPOAKTUBHOE HH -
dhopMupoBaHUE 3asIBUTEIICH.

2.16.3. OcHoBaHMEM ]IS HaYajla OKa3aHUs aJMUHUCTPATUBHBIX MPOLEAYD MPHU M0ja-
ye 3asBlieHUs1 4yepe3 ENuHBIN mopTan sBisieTcsl 3aloJIHEHUE 3asBUTENIEM HWHTEPaKTUBHOMN
hopMmBI.

2.16.4. Ilpu mpueme 3asBICHUS, MOJAHHOrO 4epe3 ENMHBIN mopran, ciiyKamui
YUpEXKJACHUSI, OTBETCTBEHHBIN 3a MPUEM U PErMCTPALIMIO 3asBJIEHUS B FOCYAapCTBEHHOMN UH-
(bopMaIIOHHON cUCTEME:

- IPOBEPSIET KOPPEKTHOCTD 3aIIOJIHEHUS 110JIel MHTEPaKTUBHON (DOPMBI 3asIBIICHUS;

- PETUCTPUPYET 3asBJICHUE B CPOKHU, MPEAYCMOTPEHHbIE MYHKTOM 2.4 HACTOSIIETO
aJIMUHHCTPATUBHOT'O PETJIAMEHTA;

2.16.5. 3asgBuUTENIO COOOIIAETCS O PETUCTPALUU WIK 00 OTKa3e B PETUCTPALIUU 3asiB-
JIEHUS U WHBIX JOKYMEHTOB 4epe3 EquHblii mopTan B CPOKH, YCTAHOBJIEHHBIE IyHKTOM 2.4
HACTOSIILIET0 aJIMUHUCTPATUBHOIO PErjaMeHTa.

2.16.6. Vuble 0cOOEHHOCTH MPEACTaBICHHUS] MyHULIMIIATLHON YCIYTH B 3JIEKTPOHHOM
BU/JIE, YCTAHABIIMBAOTCS COOTBETCTBYIOIMMH pa3/ieJaMi HACTOSIIETO aIMUHUCTPATUBHOTO
periJamMeHTa.

2.17. UcnpaBieHre AONYLIECHHBIX OMNEYaTOK M OLIMOOK B BBIIAHHBIX B pE3yJIbTaTe



MPEeIOCTaBICHHS] MyHULIUNTAJbHOM YCIYTH JOKYMEHTAX OCYIIECTBIIIETCA B CPOK HE MO3IHEE
5 pabounx JgHEH co AHsS 0OpalleHus 3asgBUTENS B yUpEXKICHUE.

2.18. B cimydae BBISIBICHHUS B BBIJJAHHBIX JOKYMEHTaX JOIMYILIEHHBIX OINEYaTOK M
(unu) omMOOK MHCTIEKTOP OCYIIECTBISIET MX MCIPABICHUE U 3aMEHY YKAa3aHHBIX JOKYMEH -
TOB 0€3 B3UMaHUSI IOTIOTHUTEIBHOMN OIJIAThI.

2.19. [IpepocraBieHre MyHUIIUTIATBHONW YCIyTH B MHOTO(GYHKIIMOHAIBHBIX [IEHTPAaX
OCYLIECTBJIIETCA B COOTBETCTBUM C HACTOSIIIIMM aIMUHUCTPATUBHBIM PETJIAMEHTOM U COTJIa-
HIEHUEM O B3aMMOJEHCTBUU C MHOIO(YHKIIMOHAJIBHBIM LIEHTPOM.

B3anmMopeiicTBre OCYIIECTBIISIETCSI C UCIOJIB30BAHUEM CUCTEMBI MEXBEJOMCTBEHHO-
0 AJIEKTPOHHOTO B3auMoeicTaus (nainee - CMOB).

[Ipu noaye JOKYMEHTOB, HEOOXOAUMBIX JJIs1 OKa3aHUSI MyHUIIUIAIBHON YCIyTH Ye-
pe3 MHOTO(YHKIIMOHATIbHBIN LEHTpP, HEMOCPEACTBEHHOE OKa3aHUE YCIYTH OCYILECTBISETCS
YUPEKIACHUEM.

[Tpu monade 3asBICHHUS W TOKYMEHTOB 4Yepe3 MHOTO(YHKIMOHAJIBHBIA IIEHTP yBE-
JIOMJIEHHE O MPUHSATOM PELIEHUU HAIPaBIISIETCS] YUPEXKIEHUEM B MHOTO(QYHKIMOHAIbHbIN
LEHTP TSl BbIJAUH 3asBUTENIO B (DOPME IEKTPOHHOTO JTOKYMEHTA.

3. CocTaB, 10C/1€10BATEJBbHOCTh M CPOKH BbINOJIHEHHSA
aJIMMHUCTPATHBHBIX NMPoUEeAYP (HeicTBUIl), TPeOOBAHUSA K MOPSAKY
HX BBINOJHEHHUS, B TOM YHCJIe 0COOCHHOCTH BbINOJIHECHUS
aJIMUHHUCTPATUBHBIX NpoUeayp (AeHCTBHII) B 3JIEKTPOHHOI (hopme

3.1. lIpenocraBiieHne MyYHHIMNAJIBHON YCJIYTH COCTOMT U3 CJAETYIONIUX aIMUHM-
CTPATHBHBIX NpPoOUEAYP:
- IIpoBepka TOKYMEHTOB M pErHCTpalys 3asBICHUS;
- [lonydyeHue cBEIECHMI MOCPEACTBOM CHUCTEMbI MEKBEJOMCTBEHHOI'O AJIEKTPOHHOTO B3au-
MOJCHUCTBUS;
- PaccMoTpenue 3asBiieHUS W JTOKYMEHTOB, NMPUHATHE PEIICHHUS O MPEAOCTABICHUU JTHOO
OTKa3€ B MPEJIOCTABICHUN MYHUIIUNIAIBHON YCIIYTH;
- ohopMieHHEe yYeTHOrO Jiejia 3asBUTENS W HaIpaBJICHUE YBEAOMJICHHs O MPUHATHU (00
OTKa3€ B MPUHATUH) HA y4ET rpa)kJaH B KaUe€CTBE HYKJIAIOMIMXCS B KUJIBIX MOMEIICHUSX,
MPEIOCTABIISIEMBIX IO JOTOBOPAM COLIMAIBLHOIO HaliMa.

[IpenocTaBieHne MyHUITUTIAILHON YCIyTH B MHOTO(YHKIIMOHAIBLHOM IIEHTPE BKJIIO-
YaeT B ce0s CIIeAYIOIIHNe aIMUHUCTPATHBHBIC TPOIETYPHI:
a) UHGOPMHUPOBAHHE 3aABUTENICH O MOPSAKE MPEIOCTABICHUS] MYHUIIUTAIHHON YCIyTH Ye-
pe3 MHOTOGYHKIIMOHAIbHBIN IIEHTP;
0) mpueM 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS MPEAOCTABICHUS MYHUIIUTIATBLHOM
YCIYTH;
B) HampaBjeHHE MHOTO(YHKIIMOHAIBHBIM LIEHTPOM B AJIMUHUCTPAIUIO 3asIBJICHUS U JIOKY -
MEHTOB, ITOJIYYCHHBIX OT 3asiBUTEJIS;
I') pacCMOTpEeHHE B AJMUHHUCTPALIMM MOJTYUYEHHBIX 3asBJICHUSA U JIOKYMEHTOB U MPUHSITHE
pELICHHS O IPEAOCTABICHUH WUJIM OTKA3€ B MPEIOCTABIECHUH MyHULIUIAIBHON YCIYTH;
1) HampaBieHUe AJAMUHUCTpaIMeld B MHOTO(YHKIIMOHATIBHBIN [ICHTP YBEIOMJICHHUS O IMPH-
HATHH (00 OTKa3e B MPHUHATHH) HA YUYET rpakJAaH B KAYECTBE HYKTAFOITUXCS B JKHJIBIX T10-
MEIIECHUSX, TPEAOCTABIISIEMBIX IO JIOTOBOPaM COLIMAIIBHOTO HAMa;
€) BblJava 3asiBUTEIIO YBEAOMIICHUS AJMUHUCTPAILIUU O MPUHITHH (00 OTKa3e B MPUHATHH)
Ha y4eT TpaK/JaH B KQUECTBE HYXIAIOIIMXCS B KUIBIX MOMEIICHUAX, MPEAOCTABISIEMBIX 110
JIOTOBOPAM COLIMAJILHOTO HalMa.

3.2. AxMuHuUCTpaTuBHaA npoueaypa "llposepka 10KyMEeHTOB M perucTpanus
3asiBjieHus1"".

3.2.1. OcHoBaHuEM /sl Ha4YaJla BBINOJIHEHUS aIMUHUCTPATUBHOMN Hpouenypsl (aeil-

CTBUW) PETUCTpALlMU 3asBJICHUS SIBISETCA OOpallleHHe 3asiBUTEIST B AJIMHHUCTpPAIUIO,



MHOTO(YHKUIMOHAIBHBIN LIEHTP C 3asBJICHUEM, NIEPEYHEM JOKYMEHTOB, MPEIyCMOTPEHHBIX
HACTOSIIIIUM PErjaMeHTOM.

3.2.2. Ilpu npueme 3asBIEHUS U JOKYMEHTOB CIy)Kallui AJMUHUCTpPALMHA, MHOIO-

(YHKIIMOHAJIBHOTO LIEHTpA:

- CBepseT JaHHbIE MPEJICTABICHHBIX TOKYMEHTOB C JAaHHBIMU, YKA3aHHBIMU B 3asBJICHUU;

- TMpOBEpseT KOMIUIEKTHOCTh JOKYMEHTOB, MPaBUJIBHOCTH O(QOPMIICHHS W COJEp>KaHUs
IPEICTABIEHHBIX JOKYMEHTOB, COOTBETCTBUE CBEACHMH, CONEPIKAILMXCS B Pa3HbIX JIOKY-
MEHTaXx;

- CHUMaeT KOIUU C IOKYMEHTOB, B CITy4asix, €CIIU 3asBUTEIEM

IIPEICTABIEHBl OPUTUHAIIBI;

- 3aBepsieT KOMUU JOKYMEHTOB, OJJTMHHUKY BO3BpAIAET 3asBUTEINIO;

- pEerucTpupyeT 3asBJICHUE B YCTAHOBJICHHBIE CPOKH

- BBIJIAET (HAIPaBIISIET) 3aBUTEIIO PACIIUCKY-YBEIOMIIEHUE C YKa3aHUEM PETUCTPALIMOHHO-
ro HOMEpA U AaThl IPUEMA 3asIBICHHUS.

3.2.3. Cayxamuii AIMHUHHUCTpalMM, MHOTO(YHKIIMOHAJIBHOTO ILIEHTpa MPUHUMAET
penieHre 00 OTKa3e B MpUEME JOKYMEHTOB ¢ MOTHBUPOBAHHBIM OOOCHOBaHHEM MPUYUH
OTKas3a.

Kpurepusimu npuHSTHS pelIEHUs! SBISAIOTCS CBEACHHS O TOM, YTO B JIOKYMEHTaX,
MPE/ICTABIICHHBIX 3aBUTENIEM, IPUCYTCTBYIOT:

- IOJYUCTKYU W UCIIPABJICHHS TEKCTa, KOTOPbIE HE 3aBEPEHBI B MOPSIIKE, YCTAHOBICHHOM 3a-
KOHOJIaTenbCTBOM Poccuiickon denepanuu;

- IOBPEKAEHUS, HAJTMUYUE KOTOPBIX HE TIO3BOJIAET B MOJTHOM O0BEME HCIIOJIB30BaTh HHMOP-
MAlMIO U CBEJICHUS, COAEP/KALMECS B JOKYMEHTaX JUIsl IPEJOCTABIICHUS YCIIYTH;

- 3ampoc O NPEIOCTABIECHUU YCIyTW NOJAaH B OpraH, B IIOJHOMOYHUS KOTOPOTO BXOIUT
MPeIOCTaBICHHUE YCIIYTH;

- OJIHO WJIM HECKOJIbKO MOJIe JOKYMEHTOB, MMOJAHHBIX B 3JIEKTPOHHOM BUJIE, KOPPEKTHO HE
3aII0JIHEHBI.

3.2.4. Pe3ynbTaToM aAMHUHUCTPATUBHOMN NpPOLEAYpPbI (IEHCTBUI) SBISIOTCA:

a) peructparus 3asBJICHUs;
0) 0TKa3 B IIpueMe JOKYMEHTOB.

3.2.5. CnocoboMm ¢ukcanuu pe3ynbrara aIMUHAICTPATHBHOW TPOIEAYPHI (IEHCTBUI)
SBIISIETCSI BHECEHUE CITY)KallMM ATIMUHHCTPAINKA, MHOTO(YHKIIMOHATIHHOTO IIEHTpa CBEJIe-
HUH O TIpUeMe U PErHCTPAIU 3asBJICHUS CO BCEMU HEOOXOANUMBIMU TIOKyMeHTamMu B Kaury
pEruCTpaly 3asBJICHUIN I'pa)KaaH, HyKJAIOIIKUXCSA B KUJIBIX IOMEIIEHUAX, PENOCTaBIIsAe-
MBIX I10 JOTOBOpaM COLIMAJIBHOTO HaiiMa, (hopMa 1 MOPSAOK BEAEHHUSI KOTOPOU YTBEPKACHbI
noctanoBjeHueM ['ybepnaropa Brnagumupckoii o6iact ot 14.06.2005 N 339 "O mepax no
peanmzanu 3akoHa Bmagumupckoit ob6mactu "O Ilopsnke BeiaeHHs OpraHaMu MECTHOTO
CaMOYIIPaBJIEHHUsI y4yeTa IpaXkJaH B KauyeCTBE HYXIAIOIIMXCA B JKWIBIX IOMELIECHUSX,
MPEIOCTABIISIEMBIX 10 JIOFOBOPaM COLIMAIBLHOIO Hama' W mepenade ux JJisl JalibHEHIIEro
paccMoTpeHusl.

CBeneHust 0 perUCTpaIiy 3asiBICHUS JODKHBI ObITh TOCTYMHBI 3asBUTEN0 Ha EqnHom nop-
Taje, B CIy4ae, €Cliv 3asBJICHUE NIOJIaHO B 3JIEKTPOHHOM (opMe.

3.2.6. YBegomieHue 3asBUTeNs 00 0TKa3e B IPUEME TOKYMEHTOB WIIM O PErHCTpPaAIlluU
3asiBJICHUS OCYILECTBISIETCS B XO0JIe€ OYHOIO IMpHema (Mpu JUYHOM OOpallleHUU 3asiBUTEIS)
WIA B aBTOMaTHYECKOM PEKMME B TOCYAapCTBEHHON MH(POPMAIIMOHHONW CHUCTEME TOCPEe/I-
cTBOM push — yBenomienus Ha Equnom nopraie.

3.3. AxMunucTpaTuBHas npouenypa "'Ilosyuyenue cBereHnii mnocpeacTBoOM CHU-
CTeMbI MEKBEJOMCTBEHHOI0 JIEKTPOHHOI0 B3anMojeicTeus' .

3.3.1. OcHOBaHuEM 151 HAIIPABJIEHUS MEKBEAOMCTBEHHBIX 3aIIPOCOB JIJIS ITOJTYyYEHUS
uH(pOpMaLMK, BIMSIONIEH Ha MPaBO 3asiBUTEIIS HA MOJyYeHHE MYHHUIIMIIAIBHON yCIIyTH, SIB-
JISI€TCSl PErUCTpaLUs 3asiBICHMUS.



3.3.2. Ilonyuenue cBeaenui nocpencrsom CMOB ocymecTBisieTcss B COOTBETCTBUU
¢ TpeboBaHusaMH noctaHoBieHus [IpaBurensctBa Poccuiickoit ®@enepanuu ot 08.09.2010
No 697 «O eauHoii cucTeMe MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOICHCTBUS.

3.3.3. Kputepusamu s NPUHATUS PELICHUS MO aIMUHUCTPATUBHOMN IMPOLIETYpPE SIB-
JISFOTCSL:

- CBEJICHUS, YyKa3aHHbIE 3asABUTENEM, COJepxkaTcsi B EIMHOM rocylapCTBEHHOM
peecTpe UHANBUAYAIbHBIX IPEAIPUHUMATENEH;

- CBEJICHHUS, YKa3aHHbIE 3asBUTENEM, cojepkaTcsi B EJAMHOM TrocyaapcTBEHHOM
peecTpe IPUINIECKUX JINII;

- FOPUINYECKOE JIUI0, CBEICHUS O KOTOPOM yKa3aHbl 3asiBUTENIEM, SIBIISIETCS ACUCTBY-
IOIIMM Ha MOMEHT OOpaIieHus 3a yCIyrou;

- CBEJICHUS, YKa3aHHbIC 3asBUTEJIEM, MOATBEPKACHBI TaHHBIMH, MOJYYEHHBIMU I10-
cpencteom CMOB (BUC ynomHOMOYEHHBIX OPTaHOB);

- B JOKYMEHTax U WH(POPMAIIUH, MPEJACTABICHHBIX 3asBUTEIIEM W/UIU TMOJTYYSCHHBIX
B MOPSIJIKE MEKBEIOMCTBEHHOTO MH(MOPMAIMOHHOIO B3aUMOJIEUCTBUS, OTCYTCTBYIOT IpO-
TUBOPEYUS NN HECOOTBETCTBUSI.

3.3.4. Pe3ynbTaToM HCIIOJIHEHUS aJIMUHUCTPATUBHOM MPOLEAYPHI SIBISIETCS YCTaHOB-
JIEHUE COOTBETCTBUS WJIM HECOOTBETCTBUS CBEJICHUM, NMOJAHHBIX 3asBUTENIEM, KPUTEPUSM,
YCTaHOBJICHHBIM ITyHKTOM 3.3.3 HaCTOSIIETr0 aAMUHUCTPATUBHOIO PErIAMEHTA.

3.3.5. JIOJ5KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJMUHUCTPATUBHBIX
JIEHCTBUM, BXOIAIINX B COCTAaB aIMUHUCTPATUBHOMN IPOLEYPHI, SBIIACTCS CIyKALIUN y4dpe-
KICHHUSL.

3.3.6. Cpok aAMUHUCTPATUBHOM MIPOLIEAYPhI — 3 JTHA.

3.4. AAMUHUCTPAaTHBHAA npoueaypa '"Paccmorpenne 3asiBjieHUs 1 JOKYMEHTOB,
NPUHSATHE PellleHUs O NPeJI0CTABIEHNH JIN00 0TKAa3e B PeA0CTABJIeHUN MYHUIINNIAJIb-
HOH ycayru'".

3.4.1. OcHoBaHuEM [UIsl Hayajla BBIIOJIHEHUS aJMUHUCTPATUBHOW MPOLEAYpPHI SIB-
JSieTCA MOCTYIUICHUE 3asBJICHUA U HEOOXOAMMBIX JOKYMEHTOB B AIMHHHCTPAIMIO, MPO-
HIEAIINX TPUEM U PETUCTPALUIO CIIEHHAINCTOM aJMUHUCTPALMU, OTBETCTBEHHOMY 3a OKa-
3aHUE MYHUIUIIATbHOMN YCITyTH.

3.4.2. Cnenuanuct, OTBETCTBEHHBIM 32 OKa3aHWE YCIYTM BBIHOCHUT PacCMOTPEHHE
3asBIICHUS M JOKYMEHTOB Ha 3acelaHue KMIAITHO-OBITOBOM KOMUCCHH.

3.4.3. 3asBiIeHHE U IOKYMEHTBI, IPEACTABICHHbIE Ipa)KaaHaMu ISl TIOJIyYEHUSI MY -
HUIMIAJIBHON YCIIYTH, pacCMaTpUBAIOTCS Ha 3aCeJaHUU JKUWIMIHO-OBITOBON KOMHCCHH
AIIMUHHUCTpAIMK (J1ajiee - >KUIUIIHAS KOMHCCHS), COCTaB KOTOpPOH YTBEpKIaeTcs MocTa-
HOBJICHHEM aIMUHUCTPALIUU.

KunuiHas KOMHUCCHST pacCMaTpPUBAET 3asiBJICHUE M JOKYMEHTHI rpa)kJIaHUHA, MpH-
HUMAET pelIeHNE O NPUHITUH (0TKa3€ B MPUHSITUH) TPakJIaHNHA Ha y4eT.

3.4.4. B teuenue TpuALATH PabOUYUX JHEH CO JTHA MPEACTABJICHHUS TPaKIaHMHOM
3asBJICHUS U JOKYMEHTOB, ITOATBEPKAAOIINX €TI0 MPAaBO COCTOSATh HA yYETE B KAUECTBE HY -
JKIAIOIIET0Cs B AKUJIOM [TOMEIIEHUH, CAMOCTOATEIbHO, a TAK)KE MHBIX MPEACTABICHHBIX WU
MOJIYYEHHBIX [0 MEKBEIOMCTBEHHBIM 3alpocaM JIOKYMEHTOB CEKpEeTapb KUJIMIIHON
KOMMCCHH 110 pe3yJIbTaTaM pacCMOTPEHUS 3asBJICHUS TPAXJaHWHA U3BEUIACT IPayKJaHUHA O
JlaTe, BPEMEHU U MECT€ 3acelaHusi KOMHCCHHM, TOTOBUT IPOEKT PELICHUS >KUIUILIHON
KOMHUCCUHU O MPUHATUM HA y4eT WIM 00 OTKa3e B NPUHATUU HA YYET, BBIHOCUT €ro Ha
PacCMOTPEHUE KUIUIIIHOW KOMUCCHHU.

3.4.5. Ha ocHOBaHMHU pellIeHUs KOMUCCHH, O(OPMIIEHHOTO IMPOTOKOJIOM, CEKpeTaphb
KOMHCCHU pa3pabaThiBaeT MPOEKT COOTBETCTBYIOLIETO MOCTAHOBICHUS aIMUHHUCTPALUU U
MPEJICTABISECT €ro Ha noAanuch ['naBe agMuHUCTpauuu. [TpoTOKON KUIMITHON KOMHCCHUH
MOJNUCHIBAETCS IpeJiceaTesieM KOMUCCUU U CEKpeTapeM KOMUCCUU B JIEHb MPOBEJCHUS 3a-
CE€/aHHsl KOMHUCCHUU.



3.4.6. 'maBoli agMUHUCTpPALMA COOTBETCTBYIOILIEE MOCTAHOBICHUE aIMUHHUCTPALIUU
MOJNUCHIBAETCS B TeUeHHe 3 pabouyux JHEH CO JHS MPEACTABICHUS MPOEKTa MOCTaHOBJIE -
HUSL.

3.4.7. Pe3ynpTaTOM aJIMUHUCTPATUBHON IMPOLELYPHI SABISETCS NPHUHITHE pPELICHUS
aMUHHCTpaIell B popMe MOCTAHOBIECHUS! aIMUHUCTPALIUU O MPUHATHH (00 OTKa3e B IPH -
HSITUH) TPaKJIaHWHA Ha YUYET B KAUeCTBE HYXIAIOIIETOCS B )KUJIOM ITOMEIICHHUH.

3asiBUTENIb CUMTAETCS] IPUHATHIM Ha Y4ET CO JHS NPHUHSITHS IOCTAaHOBJICHUS aIMUHH -
CTpallMy O pealn3aluy pelIeHUs 3aceqaHtsl )KUITUIHON KOMUCCHUU.

Pemenue AngMuHUCTpaluy O MPUHATUAN HA YUYeT WK 00 OTKa3e B MPUHATUU HA y4yeT
JOJDKHO OBITh NMPHUHSTO MO pe3yJbTaTaM PacCMOTPEHUS 3asBJICHUS O MPUHSATHH HA y4YeT U
MHBIX TPEJICTABJICHHBIX WM MOJYYEHHBIX MO MEKBEIOMCTBEHHBIM 3alpocaM JI0KyYMEHTOB,
HE T03/IHEE YeM uepe3 TpUUaTh pabouux JHEN co JHS MpPEeICTaBICHHS TOKYMEHTOB, 00s-
3aHHOCTb MO IPEJICTaBICHUIO KOTOPBIX BO3JI0OXKEHA HA 3asBUTENs, B AqMUHHUCTpauuoo. B
cllydae TpeCTaBICHHs TPaKIAHUHOM 3asBJICHUS O MPUHATHM HA y4YeT Yepe3 MHOTO(QYHK-
LUOHAJIbHBIN HEHTP CPOK MPUHATHUS PEIICHUs O MPUHATUHU Ha y4eT Uiu 00 OTKa3e B MPUHS -
THU Ha Y4YeT UCUUCISETCS CO JHS Mepeaayd MHOTO(YHKIIMOHATBHBIM LIEHTPOM TaKOI'O 3asiB-
JIeHUs B AIMUHUCTPAIIUIO.

3.4.8. YBenomieHue 3asBUTENS O MPUHATOM DPEIIEHUU MPOBOAUTCA B aBTOMAaTHYe-
CKOM pEeXHUME B TOCYIapCTBEHHOW HMH(OPMAIIMOHHON cHCcTeMe MOCpPEJCTBOM push - yBe-
nomiieHust Ha EquHoM nopraie, mouToBbIM OTIIPABJIEHUE HA YKAa3aHHBIN 3asiBUTEIEM IIOYTO-
BBII ajpec, MO0 aipec IMEKTPOHHOM MOYTHI B yCTAHOBJIEHHBIE CPOKH.

3.5. AnmunucTpaTuBHas npoueaypa ""OdopmiieHne y4eTHOro je/ia 3asaBUTest

U HANpaBJIeHHE YBEAOMJICHHS O NPUHATHH (00 0TKa3e B IPHHATHHN) HA YUYeT IPaKIaH

B Ka4ecTBe HY/KIAIOIMNXCH B JKUJIbIX IIOMEIICHUSIX, IPEA0CTABJIAEMBIX 10 JOTr0BOPaM
COLMAJIBHOIO Halima'"'.

3.5.1. OcHoBaHueM Jyis Hayasaa aJIMAHUCTPATUBHOMN MPOLIEAYPHI SBIISECTCS IPUHATHE
COOTBETCTBYIOLIETO IMOCTAHOBJIEHUS AJMUHUCTPALMM O PEaju3alliy PELIeHUs 3acelaHus
JKWIAIIHOW KOMHUCCHHU.

VYyetHoe aeno (GopmMupyercs CHelHalIuCTOM aJIMUHUCTPALMHU, OTBETCTBEHHBIM 3a
OKa3aHUE MYHUIUIIAJIbHON YCIIyTH.

[IpunsTEIE Ha y4deT rpaxjaaHe BKIro4aroTcs B KHHUry ydera rpaxjiaH, NpU3HaHHBIX
HYKJIAIOLUMUCS B JKMJIBIX MOMEILIEHUSX, MPEAOCTABISEMBIX TI0 JOrOBOpPaM COLUAIBHOTO
Haiima, (opMa M TOPSAIOK BEJEHUsI KOTOPOW YTBEPKIEHBI mocTaHoBieHue [ 'yOepHaTopa
Bnagumupckoii o6nactu ot 14.06.2005 N 339 "O mepax mo peanuzanuu 3akoHa Bramgm-
mupckoit oonactu "O Ilopsimke BeaeHUs OpraHaMi MECTHOTO CaMOYTIPABIICHUs yueTa rpa-
K/IaH B KQUeCTBE HYXIAIOIIMXCS B KUJIbIX OMELIEHUSAX, PEJOCTABIAEMbIX 110 JOTOBOpaM
COLIMAJILHOTO HarMma'".

Anmunnctpanus ropoga KapabanoBo obecrieunBaer Haanexamiee xpanenue Kauru
ydeTa rpaxzaH, ClIMCKOB OYEPETHUKOB U YUETHBIX JIeJ TPaX/IaH.

Ha xaxxzoro rpaxajanvnHa, IpUHATOTO Ha YYET B KQUECTBE HYKJAIOLIETOCS B JKUIJIOM
MOMEILIEHNH, 3aBOJUTCSA YYETHOE JEJ0, B KOTOPOM COJEPKATCA BCE MPEIOCTABIICHHBIE
HEOOXOAMMBIE JOKYMEHTHI. YUETHOMY JIeTy NMPUCBAMBAETCS HOMEP, COOTBETCTBYIOLIHI HO-
Mepy B Knure yuera.

[Ipu paccMOTpeHuN 3asBJICHUM, IOIAHHBIX HECKOJIBKUMU IpaXkiaHaMU OJJTHOBPEMEH -
HO (B OJIMH JIEHb), X OYEPETHOCTh OIpPEAEISAETCS M0 BPEMEHHU NOJIayM 3asBIICHUS C MOJ-
HBIM KOMILJIEKTOM HEOOXOJUMBIX JJOKYMEHTOB.

3.5.2. Ha ocHOBaHMM NTOCTAHOBJIEHUS O PEATU3ALNUH PELICHUS KUWIHIIHON KOMUCCUU
CEKpPETApEM KOMHUCCUM TOTOBHUTCS COOTBETCTBYIOLIEE YBEIOMIICHHE MJI1 HaIpPaBIICHUSA
3asIBUTEIIIO 10 MOYTe. YBEIOMIIEHHE O MPUHIATHH (00 OTKa3e B MPUHATUHU) Ha yUYeT IpaxaaH
B KaQUeCTBE HYXJAIOMIMXCS B KUJIBIX MTOMEIICHUSX, TPEIOCTABISIEMBIX IO JIOTOBOPAM COLIU -
JIBHOTO HaliMa, BBIIAETCS WM HANPABJISAETCS IPAKIAHUHY, 0JAaBUIEMY COOTBETCTBYIOIIEE
3asBIICHHE O MPUHATUU HA y4YeT, HE MO3HEE YeM Yepe3 TPH padounX THS CO JTHS MPUHATHUS
TaKoro PELICHHUS.



3.5.3. Exeroano B nepuox ¢ | sHBaps no | anpeinss mpoBOAUTCSA MEpeperucTpanus
rpa)<7iad, COCTOAIMX Ha yueTe HYKJAIOLUXCS B )KUJIBIX TTIOMEILEHUSX.

JUJ1s IPOXOXKACHUS MEPEPETUCTPALNH TPAXKAaHUH 0053aH MPEICTaBUTh CIELUATIICTY
aJIMMHHMCTPALMU, OTBETCTBEHHOMY 3a OKa3aHWE MYHULMIAIbHON YCIyI'M CBEIEHHUS, MO -
TBEP)KJAIOIINE €r0 CTaTyC HYKIAIOIIEroCs B )KUIIOM OMELICHUH.

[Topsimok mOATBEPKAECHUS CBEACHUMN CIICTYOIINM:

1) B coyuae, ecau y rpakJaHMHA 32 UCTEKUINI MEPUOJI HE IPOU3OIIO U3MEHEHUI B paHee
MIPEICTABIEHHBIX CBEJICHUSX, IPAKIAHUH O(POPMIISIET 3TO COOTBETCTBYIOIIEH pacHUCKOMH,
KOTOPOH OH NOJTBEPKAAET HEM3MEHHOCTh paHee MPEICTAaBICHHBIX UM CBEJICHHUI;

2) B ciay4ae, eciid B COCTaBEe CBEJICHUM O IpakJaHUHE MPOU3O0LUIM U3MEHEHHUs, TPakJTaHUH
00s13aH NPEJICTaBUTh HOBbIE JOKYMEHTBHI, IIOJTBEPKIAI0IIME MPOU3OILIEIIINE H3MeHeHus. B
ATOM CJIy4yae OpraH, OCYIIECTBISIOIUN IPUHITHE HA YUET, JOJIKEH OCYIIECTBUTh MPOBEPKY
00OCHOBaHHOCTH OTHECEHUS TPakJaHMHA K HYKJAIOLIEMYCsl B JKUJIOM IOMELICHUU C yde-
TOM HOBBIX IPEJICTABIECHHBIX JOKYMEHTOB.

3.5.4. Pe3ynpratamMu UCHOJHEHUsI aIMUHUCTPATUBHOUN MPOLEAYPHI SBISIOTCS BHECE-
HUE 3alKcH o 3asBUTene B KHUrYy ydera rpaxkaH, 0pOpMIIEHHOE YUYETHOE AEJIO 3asiBUTENS U
BblJ]aua (HAMpaBJICHUE) 3asIBUTEII0 YBEAOMIICHUS O MPUHITUU (00 OTKa3€ B MPUHSITUHU) €TO
Ha y4YeT B KQUE€CTBE HYXJAIOIIETOCS B AKUJIOM MOMEILIEHNUH, TPETOCTABISIEMOM 10 JJOTOBOPY
COLMAJIBHOTO HaliMa.

3.5.5.Cpok BBINOJHEHUS aJMUHUCTPATHBHOM Mpoueaypsl - 3 (Tpu) pabouux AHS,
CJIEYIOIIMX 3 JIHEM MPUHATHS OCTAHOBJIEHUS JMUHUCTPALIUU O IPUHATUU (00 OTKa3e B
NPUHATHH) 3asBUTENS HA y4eT B KAUECTBE HYKJAIOLIErOCs B JKMJIOM MOMEILEHUH, MIPeIo-
CTaBJISIEMOM I10 JIOTOBOPY COLIMAJIBHOTO Haima.

3.5.6. YBenomieHue 3asBUTENS O IpuHATHH (00 OTKa3e B MPHUHSITHH) €r0 Ha Y4eT B
KauecTBE HYK/IAIOIIErocs B )KUJIOM IMOMELIEHUH, MPEJOCTaBIIEMOM [0 JOTOBOPY COLIUATb-
HOTO HaiiMa MPOBOJUTCS B aBTOMAaTHYECKOM PEKUME B TOCYAApCTBEHHON MH(OPMAIIMOH -
HOW CUCTeMe mocpencTBoM push — yBemomnienus Ha EquHom moprase, moYTOBBIM OTIHpaB-
JICHMEM Ha yKa3aHHBIN 3asBUTEJEM IMOYTOBBIN ajpec, Ju00 aJpec IIEKTPOHHOM MOUTHI B
YCTaHOBJIEHHBIE CPOKH.

3.6. B ciyuae, eciu B BBIIaHHBIX B pe3yjbTaTe NPEOCTaBICHUS MYHULUNAIBHOM
YCIIYTH TOKYMEHTaX JOIMYLIEHbI OIIMOKY U (MJIM) ONeYaTKHU, 3aBUTENb BIPABE 0OPATUTHCS
B yUpEXJIEHHE IOCPEACTBOM IOYTOBOM CBs3M, EnnMHOro moprana, yepe3 MHOTO(YHKIIHO-
HQJIBHBIM LEHTP WIN HENOCPEACTBEHHO MPH JIMYHOM OOpalleHUU C YKa3aHHEM CYTH JIOIy-
IIEHHBIX OLIMOOK U (WJIM) ONEeYaTOK U MPUIIOKEHUEM KOIMMU JOKYMEHTA, UX COJIEPIKaILIEro.

3.7. Peructpauust obparieHusi 0 HeoOXOIMMOCTH MCIPABJIECHUS JOIMYIIEHHbBIX Oleya-
TOK U (MJIM) OKOOK (1asiee - oOpallieHre) OCYIIECTBIISICTCS B CPOKH, YCTAHOBIICHHBIC MTyHK-
TOM 2.4 HACTOSLIEro aIMUHUCTPATUBHOIO PETJIaMEHTA.

3.8. B Teuenne 3 xaneHAApHBIX JHEW C AAaThl PETHCTPAIMK OOpALICHUS CITy>KaIHi
YUpEeXJACHUs MOATOTABIMBACT U HAINpPABJISET 3asBUTEII0 HOBBIE JIOKYMEHTBI, B KOTOpbIE
BHECEHBI COOTBETCTBYIOIINE UCTIPABICHHUS.

3.9. JIokyMeHT, BblIaBa€Mblii B pe3yJIbTaTe MPEJOCTABICHUS MYHULIMIIAIILHON yCIIy-
I'Y, B KOTOPbII BHECEHBI UCIIPABIICHUS, BPYYaeTCsl 3aIBUTEIIO JIMYHO WIIM HalpaBIIseTCs 3a-
Ka3HbIM IIMCbMOM C YBEIOMJIEHUEM O BPYUEHUHU.

3.10. B ciryuae nogaue oOpaieHus B popme 31eKTPOHHOTO TIOKyMEHTa OCPEICTBOM
Enunoro moprana 3asBUTENs YBEIOMIISIETCS O MpHUEME M perucTpanud oOpameHus u 00
YCTpaHEHUH AOMYIIEHHBIX ONEYaTOK U (WIK) onOoK nocpeactsoM ExnnHoro noprania.

3.11. B cayyae nomauu nmuchbMa 0 HEOOXOAMMOCTH HMCIPABIEHUS JOMYIIEHHBIX OIe-
YaTOK U (MJIM) OIIMOOK Yyepe3 MHOTO(PYHKIMOHAIBHBIN LIEHTP UCIPABICHHOE yYBEIOMIICHUE
B (hOopMe AJIEKTPOHHOTO JOKYMEHTA HANpPaBIISIETCS 3asBUTENIO JUISl BbIAAYM 4Yepe3 MHOTO-
(GyHKIMOHAJIBHBIN LIEHTP.

4., (I)Ole)I KOHTPOJA 32 HCITOJJHCHHUEM a/IMUHUCTPATHUBHOIO perjiaMeHTa



4.1. Texymuid KOHTPOJIb 3@ MOJHOTOW U KAYECTBOM HMCIOJIHEHUS HACTOSIIErO aJMU-
HUCTPATUBHOTO PETJIAMEHTA OCYIIECTBIISIETCA PYKOBOJAUTEIEM YUPEKICHUS.

4.2. [leppuoAMYHOCTh KOHTPOJISI YCTAHABIIMBAETCS PYKOBOJIUTENEM YUPEKIEHUS U
MO’KET HOCHUTh IUITAHOBOM XapakTep (OCYIIECTBIATHCS HA OCHOBAHUH T'OJIOBBIX TUTAHOB pabo-
ThI) ¥ BHEILJIAHOBBIN XapakTep (M0 KOHKPETHOMY OOpaIIeHHIO 3aUNHTEPECOBAHHBIX JIMII).

4.3. IIpu npoBepke MOTYT paccMaTpUBaThCA BCE BOIPOCHI, CBS3AHHBIE C UCIIOJIHEHU-
€M HACTOSAILIEro aJMUHUCTPATUBHOIO perjiiaMmeHTa (KOMIUIEKCHBIE MPOBEPKH), WIIH OTIEIb-
HBIE BOIPOCHI (1IEJIEBBIE MPOBEPKH).

4.4. JIOMKXHOCTHBIE JIMLA YUYPEXKACHHUS HECYT NEPCOHAIbHYIO OTBETCTBEHHOCTH 3a
COOJIIOZICHNE HACTOSIIEr0 aJIMUHUCTPATUBHOTO PETjiaMeHTa B COOTBETCTBUU C JICUCTBYIO-
IIMM 3aKOHOJATENbCTBOM. [lepcoHanbHass OTBETCTBEHHOCTh JOKHOCTHBIX JIMILL 3aKPEIIsi-
€TCSl B UX JOJKHOCTHBIX PErJlaMEHTaX.

4.5. Pe3ynbTathl KOHTPOJIS OOPMIISIOTCS B BUJE aKTa (CIpPaBKH, MHChbMa, CIIyXeO0-
HOM 3aIHUCKH), TJI€ OTMEUYAIOTCS BBISIBICHHBIE HEAOCTATKU U MPEJIOKEHUS 0 UX YCTpaHe-
HUIO.

4.6. 3auHTEpEeCOBAHHBIC JIUIIA, B TOM YHCIIE Tpa)xaaHe, UX O0beAMHEHUS, OpraHu3a-
I[UU, MOTYT NMPUHUMATh Y4acTHE B JEKTPOHHBIX OMpocax, popyMax M aHKETUPOBAHUU IO
BOIIPOCAM YJOBJIETBOPEHHOCTH MOJHOTOM M KQ4ECTBOM IMPEIOCTABIECHUS TOCYIAPCTBEHHOM
YCIIYTH, COOMIOACHHUS MOJIOKEHUM HACTOSIIEr0 aIMUHUCTPATUBHOTO pErjlaMeHTa, CPOKOB U
MOCJIEJIOBATENIbHOCTH JEHUCTBUI (aAMUHUCTPATUBHBIX MPOIEAYpP), MPEeIyCMOTPEHHBIX Ha-
CTOSIIIIUM aJIMUHUCTPATUBHBIM PETIIAMEHTOM.

5. locyneOnblii (BHeCyaeOHbIH) MOPSIAOK 00:KaT0BAHNS PelIeHnit
U AelicTBUi (0e31eiicTBUS) yUpPe:KIeHHs, a TAKKE ee
AOJIKHOCTHBIX JIUII, TOCYAAPCTBEHHBIX CJIYKAIIUX, PA0OTHHKOB

5.1. 3asBuTENH UMEET MPaABO HA OOKATOBAHUE JIEHCTBUIN (0€3/1EHCTBUS) U PEIICHUH,
OCYILECTBIAEMBIX (MIPUHATHIX) B XOJI€ MPEIOCTABICHUS] MYHULIUNAIBHONW YCIyTH, B JOCY-
ne6HOM (BHECYIeOHOM) TIOPSIIKE ITyTeM OOpaIleHusl B yUpexKaeHne U (WIK) B aIMUHHUCTPA-
M0 MyHUIIUNIABHOTO 00pa3zoBanus ropoj Kapabanoso.

5.2. B nocyne6HOoM (BHECYyA€OHOM) MOPSIAKE 3asiBUTEIb MOXKET 00KaJloBaTh pelie-
HUs, IecTBHsI (Oe3eicTBIe):

- CIIy KallUX YUPEKJICHUS - PYKOBOAUTENIO YUPEKACHUS;

- PYKOBOJIUTEINS YUPEXKJICHUS - TJaBe afMUHUCTPAIMU MYHUIIUIIATLHOTO 00pa3zoBa-
HUSL.

5.3. 3asBUTETH MOKET OOPATUTHCS € KANOOOM, B TOM YUCIIE B CAEAYIOIIUX CIydasx:

a) HapyIlIEeHUEe CpPOKa PErHCTpalldy 3ampoca 3asBUTEINs O MPEIOCTABICHUH MYHUIIU-
ITaJIbHOM YCIIyTH;

0) HapyIIeHUE CpOKa MPEIOCTABICHNS MYHUIIUTTAIIBHON YCITYTH;

B) TpeOoBaHUE MPE/ICTABICHUS 3asBUTENIEM JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOP-
MAaTHBHBIMM IIPAaBOBBIMU akTaMH Pocculickon denepanyy, HOPMAaTUBHBIMU IIPABOBBIMU aK-
tamu Branumupckoil 0651acTi, MyHUIIMIIATLHBIMU MPABOBBIMHU aKTaMU JJIs IIPEJIOCTaBlie-
HUS MyHULIMNAJIBHOW YCIYTH;

r') OTKa3 B MpHUEME JIOKYMEHTOB, MPEACTABIEHHE KOTOPBIX MPEIyCMOTPEHO HOpMa-
THUBHBIMH MPaBOBbIMU akTaMu Poccuiickoit deaepanyy, HOPMaTUBHBIMU MTPABOBBIMU aKTa-
Mu Bragumupckoit o01acTv, MyHUIIMIIATBHBIMU MIPABOBBIMU aKTaMU JIJIS1 TIPEIOCTABICHUS
MYHULIUNAIBHON YCIIYTH;

1) OTKa3 B MPEJOCTaBJICHUU MYHMIIMNAIBHON YCIyrH, €CJIM OCHOBaHMS OTKa3a He
MpeayCMOTpEHbI defiepaIbHbIMU 3aKOHAMH U MPUHATHIMA B COOTBETCTBUHU C HUMU UHBIMHU
HOPMAaTHBHBIMH MTPABOBBIMU akTamu Poccuiickoi denepanuy, HOpMaTUBHBIMU MPABOBBIMH
akTamMu Bragumupckoii 06J1acTi, MyHUITUTIATBHBIMU TTPABOBBIMU aKTAMH,

¢) TpeOboBaHNE BHECCHUS 3asIBUTEIIEM TPU MPEJOCTABICHUN MYHUITUTIATHHON YCIYTH
IUIaThl, HE MPEAYCMOTPEHHOW HOPMATHUBHBIMHU IPaBOBBIMM akTamu Poccuiickon dDenepa-



LMY, HOPMAaTHBHBIMU MpPAaBOBBIMU akTaMu Braaumupckolr o0iacTH, MyHHIMNATIbHBIMHU
MIPaBOBBIMU aKTAMH;

) OTKa3 CIy’KalluX y4YpeKJEHHUs, €ro JOJKHOCTHOIO JIMLA B MCHPABIECHUU JIOIY -
[ICHHBIX OTEYaTOK M OMIMOOK B BBIAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYyHULIUTIAIBHOM
YCIIYTH TOKyMEHTaX JIM00 HapyIllIeHUEe YCTAHOBIEHHOTO CPOKA TaKUX MCIIPABICHUI;

3) HapyUICHHE CPOKa WIIM MOPsIIKa BbIIAYU JOKYMEHTOB 10 PE3yJIbTaTaM MpeoCcTaB-
JIEHUS] MyHULIUIIAJbHOU YCIIyTH;

1) TpeOOBaHME y 3asiBUTENS MPH TPEAOCTABICHUH MYHHIMTAIBHON YCIYTH JOKY-
MEHTOB WJIA UH(OPMAIINH, OTCYTCTBUE U (WJIN) HEAOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIHCH
IIpYU [I€PBOHAYAIBLHOM OTKAa3€ B NPEAOCTABICHUN MYHULUIIAIBHOW YCIYTH, 32 UCKIIIOUEHU -
€M CIIy4aeB, MPEAYCMOTPEHHBIX HACTOSIIIUM aIMUHUCTPATUBHBIM PETIAMEHTOM;

5.4. )KanoOa nonaercss B yupexJeHUE B MUCbMEHHOW (hopme Ha OyMaKHOM HOCH-
TeJie, B AJEKTpOHHOM opme. JKamoba MOKeT OBITh HaIpaBIIeHA 10 MOYTE, C UCIIOJIb30BAHH -
eM UH(POPMAIMOHHO-TEIEKOMMYHUKAMOHHON ceTn «MHTepHeT», oduIManbHOro caifta
yupexaenus, Equnoro noprana (mpy HaJIMYUKM TEXHUYECKON BO3MOKHOCTH), a TaKKe MO-
KET ObITh MPUHSATA IPU JTUYHOM IPUEME 3asIBUTEIISL.

XKamnoba nomkHa coaepxarb:

a) HAMMEHOBAaHUE OpraHa, NPEOCTABIAIONIET0 MYHULUNAIbHYIO YCIYTYy, IOJIK-
HOCTHOT'O JIMIIa OpraHa, MpeJOoCTaBISIONIEr0 MyHULUIIAIBHYIO YCIyTy, MO0 CIyXKallero,
pereHus u aercTBus (0e31ecCTBHE) KOTOPHIX 00KATYIOTCS;

0) hamMmunuio, UMs, OTYECTBO (IIPU HAJIMYMH), CBEICHUS O MECTE KUTEJIbCTBA 3asIBU-
TeNs - PU3NYECKOro JUla JM00 HAMMEHOBAHUE, CBEICHUS O MECTE HAaXOKIEHUS 3asBUTENS
- IOPUIMYECKOT0 JIMIIA, @ TakkKe HoMep (HoMepa) KOHTAKTHOro TtenedoHa, agpec (aapeca)
ANIEKTPOHHOM TOUTHI (NMPH HAJMYMU) W TOYTOBBIM agpec, MO KOTOPHIM [OJDKEH OBITh
HaIpaBJICH OTBET 3asBUTEIIIO;

B) CBeZIcHUsI 00 00KallyeMbIX pEIIeHUAX U JeUCTBUAX (Oe3eiCTBUM) yUpeKIeHus,
ee TOJKHOCTHOTO JIMIA JINOO CITy>Kallero;

I') JOBOJbl, HAa OCHOBaHMM KOTOPBIX 3asBUTENIb HE COIJIACEH C pEIIEHUEM
U aeiictBueM (0e31eCTBUEM) YUPEKICHHUS, €€ JOKHOCTHOTO JIMIa JIMOO CITy>KaIero.

3asiBUTENIEM MOTYT OBbITh MPEACTABICHBI JOKYMEHTHI (IPU HAJIMYKMH), TOATBEPKIAI0-
M€ JOBOJBI 3asBUTENS, INOO MX KOTIHH.

5.5. B ciyuae, ecnu xxanoba mojaercs uepes npeICTaBUTEINS 3asIBUTEINSI, TAKXKE MIPe] -
CTaBJISIETCS] IOKYMEHT, TMOJTBEPXKIAIONIMN MOJHOMOYHUS Ha OCYIIECTBICHHE NEUCTBUN OT
MMEHU 3asBUTENA. B KayecTBe NOKYMEHTAa, MOATBEPKIAOLIErO MMOJTHOMOYMS Ha OCYyIe-
CTBJICHHE JEHCTBUN OT UMEHU 3asBUTENIS, MOKET OBITh IIPE/ICTABIICHA!

a) oopMIIeHHas! B COOTBETCTBHUHU € 3aKOHOJaTebcTBOM Pocculickoit denepanuu 10-
BEPEHHOCTD (11 (PU3UUECKUX JUIY);

0) oopMiIeHHasI B COOTBETCTBUU C 3aKOHO/IATEILCTBOM Poccuiickoii Deneparuu 10-
BEPEHHOCTD, MOAMNUCAHHASI PYKOBOAUTENIEM 3asBUTENS WIM MHOTO JIUIIA, YIIOJIHOMOYEHHOTO
Ha 3TO B COOTBETCTBUHU C 3aKOHOM M YUYPEAUTEIbHBIMU JTOKYMEHTaMU (AJis1 IOPUIUYECKUX
JIUI);

B) KOTIMS PEIICHHSI O Ha3HAUYECHUH Wi 00 n30panuu 1100 MprKa3a 0 Ha3HAYeHUHU (u-
3MYECKOro JIUIA Ha JJOJKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (PU3NYECKOe JIUII0 00J1a-
JTAeT MPaBOM JECMCTBOBATH OT UMEHH 3asiBUTENs 0€3 IOBEPEHHOCTH.

B ciydae nogauu xanoObl IpH JIMYHOM MpUEME 3asiBUTENb IPEICTABISAET JOKYMEHT,
YIOCTOBEPAIOIINN €ro JIMYHOCTh B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickon dene-
parumu.

5.6. ITpuem xano0 B mucbMeHHOM (hopMe Ha OyMa)KHOM HOCHUTEJIE OCYIIECTBIISICTCS B
YUPEKACHHUH. [Tpu nmonaye xanoObl B JIIEKTPOHHOM BHUJE AOKYMEHTBI, YKa3aHHbIE B
NyHKTE 5.5 HACTOAILIEro aJMUHUCTPATUBHOIO perjamMeHTa, MOTYT ObIThb MpEICTaBIEHBI B
(dopme FIIEKTPOHHBIX AOKYMEHTOB, MOJMUCAHHBIX NMPOCTON 3JIEKTPOHHON MOINHUCHIO, YCH-
JICHHON HEKBaJIM(UIIUPOBAHHON 3JIEKTPOHHON MOJMHUCHIO, TIPH 3TOM JOKYMEHT, YAOCTOBE-
PSIOLIUH JIMYHOCTD 3asIBUTEINS, HE TpeOyeTcsl.



5.7. Kanoba noasiexKuT perucTpaluy He MOo3/IHee CIeAYIOEero paboyero AHs CO JTHS
ee moctyrieHus. JKanoba paccmaTpuBaercs B TeueHue 15 pabouux gHEN CO JHS €€ peru-
CTpaIluu, eciu 0ojee KOPOTKHUE CPOKU PACCMOTPEHUS KaJloObl HE YCTAHOBIICHBI YUPEKIe -
HUEM.

5.8. 3asBUTENH UMEET MPABO Ha MONyYeHHe UHPOPMALIUU U TOKYMEHTOB, HEOOX0 1 -
MBIX 11 0OOCHOBAHUS U PACCMOTPEHUS KATOOBI.

5.9. Ilo pe3ynabpTaTamM pacCMOTPEHUS KajJ00bl YUpExKACHUE IPUHUMAET OJHO U3 Clie-
JTYIOIUX PEIICHNN:

1) ynosneTBopser xanoly, B TOM 4uciie B fopMe OTMEHBI IPUHSITOTO PEIIEHUs, UC-
MIPaBJICHUS JOMYIICHHBIX OMEYaTOK M OMIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEIOCTABICHHUS
MYHULANIAJIBHON YCIIYyTH TOKYMEHTAaX, BO3BpaTa 3asBUTEIIO JEHEXKHBIX CPEACTB, B3UMAHUE
KOTOPBIX HE MPENYyCMOTPEHO HOPMAaTUBHBIMU IPAaBOBBIMU akTamMu Poccuiickor denepanun,
HOPMATHBHBIMU TPABOBBIMU aKTamMu BriamguMupckoil o0iacTu, MyHHUIMIAILHBIMU TPaBO-
BBIMH aKTaMHU, a TAK)Ke B UHBIX (hopmax;

2) OTKa3bIBAET B yJIOBJIETBOPEHUU 5KAJIOOBI.

[Ipu yaoBIE€TBOPEHUH KANOOBl yUpEKICHUE TPUHUMAET WCUYEPIBIBAIOIINE MEPHI 110
YCTPaHEHUIO BBISIBJICHHBIX HAPYIICHUH, B TOM YHUCJIE 1O BbIJIaye 3asIBUTEIIO pe3yJibTaTra My -
HUIUITATFHON YCIIyTH, HE MO3AHEe 5 pabounx AHEW cO THS MPHUHATHUS PEIICHUS, €CIIM HHOE
HE YCTaHOBJIEHO 3aKOHOAaTenbCcTBOM Poccuiickoit denepanuu.

5.10. He no3anHee aHs1, CIEIYIOLIErO 3a AHEM IPUHATUS PEUICHUS, YKa3aHHOTO B MOJI-
nyHkTe 1 nmyHkra 5.9 HacTOsIIEro aIMUHUCTPATUBHOIO PEIJIAMEHTA, 3aSBUTEIIO B IHCH-
MEHHOI (hopMe U MO KETAHUIO 3asIBUTEIIS B AJIEKTPOHHOU (popMe HaIpaBIsieTCs] MOTUBUPO -
BaHHBII OTBET O PE3YJIbTaTaX PACCMOTPEHUS KATOOBI.

5.11. B ciyyae mpu3HaHuUs Kajao0bl MOAJIEKAIIEH YIOBICTBOPEHHUIO B OTBETE 3asIBU -
TEJI0, YKa3aHHOM B MOAMYHKTE | myHKTa 5.9 HacTOsIIEro aAMUHUCTPATUBHOIO PETJIAMEH-
Ta, Jaercd UHopMalus O JEHCTBUSAX, OCYIIECTBISEMBbIX YUpEXKJICHHEM B LIEIsAX He3a-
MEJUTUTEILHOTO YCTPAHEHHUS BBISIBICHHBIX HApYLICHUM MpPU OKa3aHUU MYHHUIUIAIbHOMN
YCIIyTH, a TaKXKe MPUHOCITCA U3BUHEHHS 32 JOCTABJICHHBIC HEYA00CTBAa M YKa3bIBAETCS WH-
dbopmManusg o JagbHEHIINX ASUCTBUIX, KOTOPhIE HEOOXOAUMO COBEPIUIUTH 3asBUTENIIO B 1I€-
JSIX TIOJIyY€HUSI MyHULIUIIAJIbHON YCITYTH.

5.12. B cnyyae mnpu3HaHMs jKajioObl HE MOMJIEXKAIEH YJIOBIETBOPEHUIO B OTBETE
3asIBUTEIIIO JAIOTCS apIyMEHTUPOBAHHbBIE PA3bsCHEHUS O MPUYMHAX MPUHATOTO PEIICHUS, a
Takxe nHpOopMaIHs O IOpsIKe 00KaTOBaHUSI IPUHSATOTO PELICHUS.

5.13. YupexaeHune 0TKa3bIBaeT B yAOBIECTBOPEHUH KAIOOBI B CIEIYIONINX CIyYasx:

a) HaJIM4Me BCTYMHUBIIETO B 3aKOHHYIO CUJIy PEILEHUs CyJla, apOUTPa)KHOro cyAa Mo
&Kaobe 0 TOM ke MPeMETE U M0 TEM K€ OCHOBAHUSM;

0) momaya KaynoObl JHUIIOM, MOJHOMOYHUS KOTOPOTO HE MOATBEPKIEHBI B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOATENbCTBOM Poccuiickor denepanuu;

B) HAJIMYUE PELIEHUS 110 Kano0e, MPUHATOTO paHee B OTHOLIEHUH TOTO e 3asBUTENS
U TI0 TOMY € MPEIMETY KaIO0OblI.

5.14. B cny4ae yCTaHOBJICHHUS B XOJI€¢ WIH IO Pe3yJbTaTaM PacCMOTPEHUS KaloObI
IIPU3HAKOB COCTAaBa AJMHMHMCTPATHUBHOIO IMPABOHAPYLICHUS WIM IPECTYIUICHUS JOJIK-
HOCTHOE JIUII0, HAJIEJICHHOE MOJHOMOYHSIMH MO PACCMOTPEHHIO Kano0, He3aMeIUTEIbHO
HaIlpaBJIsIeT UMEIOUIUECS MaTepUalbl B OpraHbl POKYpaTyphl.

5.15. OTBeT mo pe3ysibTaTaM PAcCMOTPEHHUsSI >KAIOOBbl HAMPABIISIETCS 3asIBUTEIIO HE
MO3/HEE JIHS, CIEIYIOUIET0 3a JHEM MPUHATHUS PEILICHUs, B TUCbMEHHOU Qopme.

B oTBeTe no pe3ynbrataM pacCMOTPEHHUs Kal00bl YKa3bIBAKOTCS:

a) HAMMEHOBAaHUE YUYPEXKJEHUE, ITOJDKHOCTh, (hamMuiusi, MMs, OT4eCTBO (TpU Ha-
JIMYHH) €€ TOJKHOCTHOTO JIMIA, MPUHSBILIErO PelieHre Mo ajaooe;

0) HOMep, J1aTa, MECTO MPUHATHUS PEIICHUs], BKIItOUasi CBEACHHS O JOJKHOCTHOM JIH -
1€, peleHne uin eiictaue (6e31eicTBIE) KOTOPOro 00XKalyeTcs;

B) haMuIHsl, UMsI, OTYECTBO (MPY HATMYWH) WIJIM HAUMEHOBAHUE 3asBUTEIIS;

') OCHOBAHMSI JIJIsl IPUHATHUS PEIICHUS T10 Kanole;



1) IPUHSITOE IO Kaja00e PEeIICHHE;

€) B ciIyyae, eciiu »kajno0a mpu3HaHa 0OOOCHOBAHHOM, - CPOKHU YCTPAaHEHUS BbISIBJICH -
HBIX HapYILICHHI, B TOM YHCJIE CPOK MPETOCTABICHHS Pe3yIbTaTa MyHUIIMTIAIBHOMN YCIIyTH;

) CBEJICHHS O TOPSIKE 00KaIOBaHHsI IPUHITOTO TI0 Kajio0e perIeHusI.

OTBeT No pe3ynbTaTaM pacCMOTPEHUS KaNnoObl MOANUCHIBAETCS YIOJIHOMOYEHHBIM
Ha paCCMOTPEHUE 5Ka00b! JOIPKHOCTHBIM JIMIIOM YUPEXKICHUS.

ITo >xenmaHuio 3asBUTENS OTBET MO pe3yJIbTaTaM PACCMOTPEHHUS KaI0ObI MOKET OBIThH
MPECTAaBIICH HE TO3/HEEe JHs, CISAYIONIETO 3a JHEM MPHUHITHS pEelIeHus, B popme dIeK-
TPOHHOI'O JOKYMEHTAa, MOAMMCAHHOTO 3JIEKTPOHHOM MOJMUCHIO YIOJHOMOYEHHOIO Ha
paccMoTpeHue KajioObl JOKHOCTHOTO JIMIA YUPEKIAECHUS, BUJ KOTOPOH YCTAaHOBJIEH 3aKO-
HoaaTesnbcTBOM Pocculickon denepanumn.

5.16. UndopmupoBaHue 3asiBUTENECH O MOPSAKE MOJAYUM U PACCMOTPEHUS KanoObl
OCYILECTBIIIETCS YUPEKICHHUEM TOCPEICTBOM pa3MelIeHUsI HHPOpPMAalUK Ha CTEHIaX B Me-
CT€ MPEJOCTABICHUSI MYHUIIUIIAIILHOW YCIIyTH, HA O(UIMATBHOM caiiTe yupeKaeHHs U Ha
EnunoM noprase (py HATMYUKM TEXHUYECKON BO3MOXKHOCTH).

5.17. Pemienne ydpexxJaeHHs IO pe3ysibTaTaM pacCMOTPEHUs >KajJoObl 3asBUTENb
BIIpaBe 00KaI0BaTh B CyIcOHOM TIOPSITIKE.

MpunoxeHue 1

K agMUHUCTPATUBHOMY perfiaMmeHTy
Nno NpeaoCTaBMEeHNI0 MyHULMMANTbHOW YCyrn
"MNMpuHATUE Ha y4eT rpaxgaH B KadecTBe, HYXKOAKLWNXCA B XUIbIX NoMeLeHunsx "

dopma

T'maBe aIMMHMUCTpalUuM Topona KapaBaHOBO




(©.11.0.)

oT

(bamMmnmsa, umMs, OTUECTBO)

IpoOXMBamIero (—ey) 1o ampecy:

SAABJIEHVE

B crasu c

3aTbOCHOBAHMAIIPVMSHAHMAHYXOAMMMC ABXMIIBIXTIOMEIEHMAX

JZ0)8%1

HeOOXOOMMOCTM 3aMeHH MX, OaTh KPATKYyl XapaKTepUCTUKY IOMa UM BaHUMAEMBIX XUJIBIX
roMeumeHm, a Takxe yKasaThb,

vmMeeT JIM 3adBUTeJIb M COBMECTHO HpOXMBaDMMe C HIVM UYJIEHBl CeMbl, CO6CTB€HHMKM
WM M HaHMMATEJNM XWUJIHX I[IOMeUleHUM [IPpaBO Ha BHeOouepelHOe IMNPeloCTaBJIEHME XMUJIEIX
[IOMEIUEeHUM )

rnpoumy Bac IIPVMHATE MEHA VM MOK CeEMBI Ha YydYeT B KadeCTBEe HYXIAaKIMXCHd B XWMJIBIX
IIOMelleHMAX, TIIpeloCTaBJIA€MBIX II10 IOOT'OBOPY COLMAJIBHOI'O HayvMa .
Modg ceMbd COCTOMUT IZECH JeJIOBeK:

(yxazaTb POICTBO, BO3PACT, C KaKOIT'O BPEMEHM COBMECTHO MIPOXMBAT)

[IpuitoxeHMe &

(nepequb nprijiaraeMblX K 3a4dBJIECHUMIO HOKyMeHTOB)

(umciio, Mmecsl, Ton) (MMUYHasag MNOONMCH BaAABUTEJIA)

(momnucu BCex IeecCIIOCOOHBIX UJIEHOB CeMbU,

IMIPpOXVMBaKIMX COBMECTHO C 3asaBUTEJIEM)



lMpunoxeHwne 2

K aOMUHUCTPATUBHOMY perfiameHTy
no NpegoCcTaBfeHNo MyHULMMNANbHOM YCNnyru
"MpuHATME Ha yYeT rpaxkgaH B Ka4ecTBe, HYXKOAKLNXCA B XKUMbIX MOMELLEHNAX "

dopma

COTJIACUE

Ha o6pa60TKy IIepCOHAJIbHBIX ITAaHHBIX
A

4
(®.11.0. HNOJNHOCTBHI, IACIOPT, CepMsa M HOMEp, OaTa BbBIOaYM, KEM BBIIOAH)

B COOTBETCTBUM C TpeboBaHMAMM CTaTbu 9 demepalibHOTO 3akoHa oT 27.07.2006r.
N152-03 "O mnepcoHaJIbHEIX HAHHEIX" Iam CBOe coIvlacue aIMMHMCTpaluuy ropona Kapa-
0aHOBO, PacCIIOJIOXEHHOM IO alpecy: IJj. JlepmMoHTOoBa, In. la, Kapabanoro, 601642,
MYyHMIMIIAJIBHOMY Ka3€HHOMY YUpPeXIeHMIO «JMpexkurd XMU3HeoOeCleueHMsa HaCeJIeHMa»
ropona Kapab®aHOBO, PAaCIOJIOXEHHOMY I10 anpecy: j.JlepmMoHTOBa, n.la,r.KapabanHo-
B0, 601642, (nasnee - omnepaTop), Ha 00paboOTKYy C MCIOJL30BAHMEM CPEICTB abBToMa-
TU3aAUMM MIM 0e3 MCIOJIb30BAaHMSA TaKUX CPenCcTB, eciau obpaboTka 0e3 MCHOJIbE30Ba-
HYSA TakMUX CPEeINCTB COOTBETCTBYET XapaKTepy OeMCTBUM olepalul), COBepllaeMHX C
MCIIOJIb3OBAHMEM CPEenNCTB aBToMaTu3aluy, MOMUX I[I€PCOHAJIbBHEIX IaHHEIX, BKJIOYALIMX
bamMmnmo, ¥uMA, OTYeCTBO, IOJ, IOATy M MECTO POXIeHMs, [NacClIOpPTHHE IaHHBEE, aIpec
perucTpauur u OPOXMBAHMUA, CeMeMHOe IOJIOKEHMEe, POICTBEHHEE OTHOUWEHMT, KOH-—
TaKTHEIE Te.]'le(I)OHBI, KUMIINIIHBIE YCIIOBUA (CBe,JIeHMH O B3BaHMMaeMBIX MHOI XWMJIBIX IIOMelle —
HMAX, XWUJIBIX I[IOMEUeHMAX, IIPpMHaIJIexalyx MHe Ha IIpaBe COOCTBEHHOCTM), CBeIeHUS
O TPYyILOBOM HEeATEeJNbHOCTM, IaHHEE O COCTOSHMM MOETO 3I0POBbS, CBEIOEeHMS O Ha-—
MUK [IpaB Ha obecledeHMe XUJIBM [IOMEUeHMEM 3a CUeT CpPpencTk GenepalibHOTO, o00O-
JIJACTHOTO OomxeTor wmau OomxeTa Kapa®aHOBO HpM YCJIOBMM, UYTO MX OOpaboTka OCy-
WEeCTBJISeTCH WTAaTHEMM COTPYIOHMKaAMM ollepaTopa, LOOINYyULeHHEMM K ofpaboTke IIepco-—
HaJIbHEIX IOaHHBIX B COOTBETCTBMM C HOEVCTBYOIMM 3aKOHONATEJILCTBOM Poccuyckom de-
Ioepauuy, B Lendax IOATBEPXIEHMSI HadMuMsa OCHOBAHMIM, JalMMxX OIpaBO Ha [OJIydeHUe
XKMJIOTO IIOMENeHMsS I[10 IOT'OBOPY COLMajyibHOT'O HalMa, M [IOCJeAyllero IpenocTabiie-—
HUSA XMUJIBIX IIOMELIeHMI I10 IOTOBOPpaM COLMaJIbHOI'O HalMa.

[lpenocTaBIgK ONepaTopy OPpaBO OCYWEeCTBJIAThH CJjenyluye »OeMcTBua (onepaumm) C
MOMMM IepPCOHAaJIbHEIMM IOaHHBIMM: CcOO0Op, I[IPOBEPKY, CHUCTeMaTu3alMio, HaKOIJIeHKE,
XpaHeHMe, OOHOBJIEHMe, uaMeHeHMue. OrnepaTop BIOpabke oOpabaTelBaTbh MOM INE€PCOHAJIb-—
HBEIE IIaHHBIE TIIOCPEICTBOM BHECEHMA MX B DJSJIEKTPOHHEBE ©a 3kl IJAaHHBIX , BKJIIOUEHNMSA B
CnMcky (peecTpsl) M OTUeTHBEe QOPMEl, NPENYCMOTPEHHEE IOKYyMEeHTaMM, peIJlaMeHTU-—
pyoIMMM OesATeJIbHOCTL aIMMHMCTpauuy Tropola Kapab®aHoBo. OmnepaTop MMeeT Takxe
npaBO Ha OOMeH (mpMeM M Iepelady) MOMMM [NE€PCOHAJIbHBIMM IaHHBIMM C MCIOJIb30Ba-—
HMYEeM MallMHHBIX HOCUTEJIeM MM O KaHajlaM CBA3M C CcoOJoneHueM Mep, obecneumparn-—
IYX MX BallMTy OT HEeCaHKLUMOHMPOBAHHOT'O IJOCTyIla, BO MCIOJIHEHME IeMCTBYIIMEeI'O
3aKoHOIaTesbCcTBa Poccuickon demepaunn.

OnepaTop BIpabke IepellaBaTb MOM IIepCOHAaJIbHBIE IaHHBEE M II0OJIydaThb MOM INE€PCOHAaJlb-—
HEle IaHHBe U3 demepalibHOM MUTPALMOHHOM CJIyX0Obl Poccumickom dermepaluuy; OPITAHOB
3anMCcK akKTOB I'PaxXIaHCKOTO COCTOoAHMA; demepalibHOM CJYyXOBl TOCYyIapCTBEHHOM
perucTpaumuM, KazmacTpa " KapTorpaduy; OpraHOB COLMAaJIbHOM 3alMThl HaCeJIeHUS;
opraHuz3auuy (OpraHOB) IO T'OCYHAPCTBEHHOMY TEXHMUECKOMY ydeTy M (MJIM) TexXHU-—

YeCKOM MHBEHTapms3auuy OOBEKTOB KalMTaJIBHOT'O CTPOMTEJIECTBA (AJIEKCaHOPOBCKUM
drman demepalibHOTO TI'OCYHAPCTBEHHOT'O YHUTAPHOTO OpelnpuATusa "PoCTeXMHBEHTAa-
puzaumna - OdenmepasibHOoe BTU", 1np.); ydUYpexXIeHMM 3OPaBOOXPaHEeHMS; OPIaHOB OIeKU

n IrnorneumTesibCTBa,; YIpaBJIdnIMX opraHmsauMﬁ; YHHpaBJIAnMMX KOMITaHUM ,Heﬁ[CTByIOLLU/IX
Ha TeppuTopmm ropoza Kapa®aHOBO, TOBapMIIECTB COOCTBEHHMKOB XWJIbS; MHBEIX CIe-
IMaJIM3VPOBaHHBIX HOTp@@I/ITeJ'H::CKT/[X KOOIIepaTrMBOB,; XMJIIMIIHO-CTPOMTEJIbHBEIX KOOIIepa-—
TMBOB; MNPEONPUATUI, YUYPEXIeHMUM, OopTaHM3alLMuM, OT MHIAMBMIAYAJIbHBIX NpellpMHMMAa -
TeJiel, C KOTOPBIMM S M (MJIM) UYJEeHBl MOeM CeMbM COCTOAT B TPYIOOBEX, I'PaXIaHCKO-—
IIPaBOBBIX OTHOIEHMAX.

CpOK XpaHeHMS MOMX I[I€PCOHAaJIbHEIX IaHHEIX COOTBETCTBYET CPOKY XPaHEHMUS YyUeTHBIX
OeJl ¥ COCTaBJIAET _ JIeT.

(yxkazaTe CpOK)

[lepenaya MOMX II€PCOHAaJIbHEIX IOAaHHBIX MHBIM JIMLAM MM MX paslJjlalleHre MOXeT ocylle-—
CTBJIATBCS TOJIBKO C MOETO MNMCbBMEHHOTO COTJIacHs.

S ocraByifglw 3a COOOM HpakO OTO3BaTh CBOE CcOIUlaCcMe IO CPeOCTBOM COCTaBJIEHMA




COOTBETCTBRYKIETO NMCBMEHHOTO INOKYMEHTAa, KOTOPHM MOXeT OBITh HaNpaBJIeH MHOM B
ampec omnepaTopa IO MNOoYTe 3aKas3HEIM OMCBMOM C YBEIOMJIEHMEM O BpPpy4YeHUM Jubo
BPYUYEH JIMYHO IIOL PAaCHIMUCKy MNPeICTaBUTEJIO ollepaTopa.

B craydyae noJsiydeHMS MOETO MNMCBMEHHOTO 3adaBJIeHMS OO0 OT3EBE HACTOAWEI'O COoIJlacusa
onepatTop 0OO43aH NPeKpaTUTh MX O00paboTKy I[I0 MCTEUEHMUM BPEMEeHM, HeOoOXOOMMOI'O
IOJIg OCYIECTBJIEHMS COOTBETCTBYKRUNMX TEXHUUYECKUX UM OPTaHM3ALMOHHEIX Mep.
KoHTakTHEIE TejedOHEL

[IoUuTOBREIM azpec

Hacrosmee corsacue pmaHo mMuom " "__ 20_ 1.

U IeVicCTBYyeT IO

(yxazaTb CpOK)

(momnmuce)
(®.1.0.)




MpunoxeHne 3

K agMUHUCTPATUBHOMY perfiaMmeHTy
Nno NpeAoCTaBMEHNI0 MYHULMMNANbHOW YCyrn
"MNMpuHATUE Ha yYeT rpaxaaH B Ka4ecTBe, HY>KOAKLWNXCA B XUIbIX NOMeLeHunsx "

dopma

PACIIMICKA
B IHNOJIyYEeHMM 3BaABJIEHMA U IIPUMJIOKEHHEIX K HeMy IOOKYMEHTOB
A,

(bammiua, ¥MMa, OTUECTBO, HOOJDKHOCTL JiMila, NPMHABILETO 3adBJIEHME) I[IOJIyUMJl OT

(@)aMMJ’H/IF{, mMAa, OTUeCTBO, IIacCIIOPTHBEIE IaHHBIE 3aaBUTETIA) clylegymumme OJOKYMEHTEL:

(TOuHOE HaMMeHOBaHUe JOKYMEHTOB M MX peKBMBMTbI)

(BpeMsa u @maTa IMOJIydeHUS 3asaBJIEHUS) (mommnmMchk OOJKHOCTHOT'O JIMLlA)

[lepeyeHb IOKYMEHTOB, KOTOPHE OyIyT I[OJIyYeHHl 1O MEeXBEeIOMCTBEHHEM 3alpocaM

N HaumenoBanue JOKyMEHTOB

n/m

(momnmce OOJKHOCTHOTO JIMLa)



[MpunoxeHve 4

K adMUHUCTPaTUBHOMY perfiaMeHTy
no NpeaoCTaBneHN0 MyHULMMNANbHOW YCyru
"TMprHATME Ha yyeT rpaxgaH B KadecTBe, HYXKOALWNXCA B XUIbIX MOMeELLEeHNAX "

dopma

AKT

oOCJIenOBaHMSA XUJIMIHEIX YCJIOBUM I'paxIaH

(Tropon)

(umciio, Mecsdl, IT0x)
Kommccua B cocTaee:

(bammnmusa, mMMsa, OTUECTBO, IOOJDKHOCTE UJIEHOB KOMMCCUM)
cosnaHHasa

(ykaszaTp NpaBOBOM akKT OpraHa MEeCTHOT'O CcaMOoylNpaBJIeHMHA, €U0 HOMEp M IaTy)
ofbcrienoBajia XUJIMIIHEE YCJIOBUHA

(baMmnMsa, MHMUMAJE IPaxIaHMHAa)
¥ yCTaHOBWJIa CJenyouee:
1. BannMaeMoe xmjioe MNOMElleHUE B IOME

obmer niomanso KB.M COCTOUT U3 KOMHAT, pas3Mep
KaXIOoM KOMHATHL _KB.M.
KoMHaTH Ha STaxe B_
3TaxXHOM IOMe. (M30JIMPOBAHHEIE, CMEXHBIE)

Towm

(kaMeHHBIM, KPYINHOIAHEJILHEM, NOEePeBSAHHE, BEeTXUM, aBapPMWHBIN)
KOMHA ThL , KBapTupa
(cyxmue, Copele, TeMHbBle, CBETJBHEe UM Ip.) (oTmenpHasg, KOMMYyHAaJIbHAS)

2. BlaroyCTpOMCTBO HOMa (XMJIOTO IMOMEMEeHM)

(BOIONPOBOI, KaHaJlIM3alUMsa, Iopsgdyasd BoIa, OTOIJIeHMe, BaHHadg, Jubr, TejgedoH)

TexXHUUeCKOe COCTOSHMEe IIOMEeUeHUsa WMIIM IoMa)
3. I'paXOaHUH

(bamMmms, umMsa, OTUECTBO)

ABJIAIETCSA HaAHMMATEJIEM  XMWJIOTO I[IOMEelleHUMs, COOCTBEHHMKOM XMJIOTO IIOMENEeHM,

YUJIEHOM XUJIMIHO-CTPOUTEJILHOTO KOooNIepaTubBa (HYXHOE IMONUEPKHYTH) .

4. B XMJBIX TOMEUEeHUAX OOmeN MJIOmAanbl KB.M IIPOXMBAIT :

N Damuius, I'on Poncteennsie | C xakoro Bpemenu npo-| Jlata u mecto | Mecto paboTs!

nNe 11/11 [MM$1, OTYECTBO| POKIECHHS OTHOLIECHHs | JKUBAET B HACEJIEHHOM pErucTpanuu (yueOnr),
IIYHKTE (TTOCTOSTHHO MN JOJDKHOCTD
BPEMEHHO)

1 2 3 4 5 6 7

11.

22.

5. JonosHMUTENIbHEIE CBENEeHMS O 3asBUTEJIe UM uJieHax €TI0 CeMbU




(HpaBO Ha BHeouepeInHOe IIpeIOoCTaBJIECHME XWMJIIbIX IOMENEHUN U opyrmue CBeEeHUs)

6. BEIBOII KOMMCCUM :

UJIEHBI KOMMCCUM &

(momnmuce) (MHMLMATE, QaMUIImS)

(momnmcno) (MHMLMATBE, QaMMIIMS)

(momnmuce) (MHMLUMATE, QaMMIIMS)

(momnmcno) (MHMLIMAJE, QaMMUJIMS)

(momnuce) (MHMLMATE, QaMMIIMS)
3aaBUTEJIb .

(momnmcso)



MpunoxeHne 5

K adMUHUCTPATUBHOMY pernameHTy
Mo NpeAoCTaBMNEHNIO MyHULIMMANbHOW YCIyru

"MpuHATUE Ha yYeT rpaxdaH B Ka4eCTBe, HYXOAtoLWNXCS B XKUITbIX NOMELLeHnsax "
dopma

BJIOK-CXEMA AJIMUHWCTPATUBHBIX JJEMUCTBUI U AIMUHUCTPATHB-
HBIX ITPOLEIYP ITO ITPEJOCTABJIEHUIO MYHUILIMIIAJIBHON YCIIYTU
"TIPUHATUE HA YUYET I'PAXIAH B KAYECTBE, HY X KIAIOIIMXCA B XKU-

JIBIX IOMEIEHUAX"

[
|HpmeM 3adBJIEHMA VM IOOKYMEHTOB, IIOoIJieXallMX IpeIlCTaBJIECHNMIO 3adBUTEJIEM, BHnaqal

| 3a4ABUTEJIO PACIMCKM, PerMcTrpalumda 3adBJICHUA |

: |
\/

[
|KOMMCCMOHHO€ obcrienoBaHME XMUJIIMIIHEIX yCHOBMﬁ I'paxgmaH C COCTabBJIEHMEM akKTa |

| oBCJIenOBaHUA XUJIMIHBIX YCJIOBUM TpaxiaH |

: I
\/

[
|COCTaBHeHMe IIMCBMEHHOTI'O 3aKJIUEeHMA O IIPMHATHM Ha YydeT MM OTKa3e B

| IIPMHATUM Ha yderT

: I
\/

[
|HpMHHTMe peumeHMrMAa, INOAT'OTOBKa IOCTAaHOBJIEHMA aIMMHMCTPpaluMmM I'opoda KapaGaHOBo

|O BKJIOUEHVM TpaXIaH, HYXIAnIMXCHd B |

| XKWMJIBIX TIOMEUEeHMAX, IMNpeaoCTaBJIAEMEIX [1IO0 OOI'OBOpaM COoUMaJIbHOI'O HaﬁMa, B |

| eIVHBIM OOMKMM CIMCOK U OTIOeJIbHEIE CIUCKMU I'paxoaH 10 KaTeIl'OpMAaM |

: I
\/

[
|YBeﬂOMﬂeHMe 3adBUTEJIA O IPUMHATUNM MJIM OTKas3e B IIPUMHATUM Ha ydeT B KaquTBel

|HymnammePOCH B XWMJIBIX HOMemeHMHX, HpenOCTaBnHeMHX I10 HOPOBOpaM COuMaanorol
| HaiMa |




MpunoxeHne 6

K agMUHUCTPATUBHOMY perfiaMmeHTy
no NpeaocTaBneHno MyHuumnanbHon ycnyr "MpuHaTue rpaxgaH Ha ydeT B Ka4eCTBE HYXOatoLLMXCS B
XKUMbIX MOMELLEHUSIX, NPeLoCTaBsieMbIX NO 4OroBopam

coumanbHoro Harmma"

dopma

KHUT'A YUETA
TpaxiaH, HYXIAIMXCI B XMJIBIX [IOMEIEHMAX, NPeIOCTaBJISeMBIX I[1I0 IOT'OBOPY COLM—

aJIbHOT'O HalMma

N n/n (Qamunus, ums, | Mecto pa- Anpec mecta Pemenne o |Bkitouen B criu- Pemenne o Pemenne o TIpumeuanue(y
OTYECTBO Ipa- 60TbI MOCTOSTHHOM MIPUHATUH COK (ouepen- Ipe10CTaBIe- CHATHH C Ka3bIBAKOTCS
KIAHUHA, CO- IpaKJaHHHA, |pPErHCTPAlluH UK Ha yyer HOCTb, J1aTa, HO- | HUH KHUIOTO yuera HHbIE

CTaB €ro CEMbU | JTOJKHOCTD, KpaTtkas (mara, HO- Mep odepenn)  [momemieHuA(n  |(narta, HomMep, | cBeaeHwms 1o
(yKa3bIBaroTcs CTax XapaKTePUCTUKA Mep) aTa, HOMep) OCHOBaHUS JKUTHITHOMY
POJICTBEHHBIE padoThI 3aHUMAEMBIX CHATHS C BOIPOCY Ipa-
OTHOIICHHS) JKHITBIX yueTa) JKTAHHHA)

TIOMEIICHU
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